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Exhibitor Package for HKTDC Hong Kong International Lighting Fair 2014 (Autumn Edition)

HEAREEFBEFUFEMGRK 2014 (ZREEF)

August 2014
Dear Exhibitors,

Thank you for your participation in the HKTDC Hong Kong International Lighting Fair 2014 (Autumn
Edition). Please note that the items listed at the back page will be included in your exhibitor package.

If you have any questions, please feel free to contact our colleagues below.

Thank you for your attention and wish you every success in the Fair.
Hong Kong Trade Development Council
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BASEARSNEEEEETBREMTEMNME 2014 EEHRECHERNENESEE -
MAEEMEERE > TR SEEAR -

B RUEATH!
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2014 £ 8 H
¥4 Name B Tel EEf Email {5 Fax
REESE Mr. Aaron Leung (852)2240 4811 aaron.yc.leung@hktdc.org (852) 3521 3090
AENE Ms Jane Shek (852)2240 4134 jane.c.shek@hktdc.org (852) 2169 9122
ZEiL /B Ms Olivia Law (852)2240 4483 olivia.ws.law@hktdc.org (852) 3521 3180
EERE/NE  Ms Zoe lp (852)2240 4067 zoe.sy.ip@hktdc.org (852) 2270 5755

Note: Exhibitor badges, vehicle permit for move-in and move-out will be sent separately later.
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Ref: HK Exhibitor (1
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ERIEHR Item
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Approved
Event

i#BH Circular No

Online Exhibitors’ Manual and Order Form for Additional Facilities and Services
(Submission deadline for additional facilities: 15 September 2014)

A SRS FMAEEINE RIS ERERE
(BBIMERERREE 2 BIE HEA: 2014 £ 9 A 15 H)

Booth Layout Plans (Submission deadline: 16 September 2014)
By ETE (BUEAER: 20149 A 16 H)

e-Invitation Leaflets to your Buyers
BTERA

Exhibitor’s Briefing on Special Move-in/out Arrangements & Protection of Intellectual
Property Rights ZREANE: $5RIEE. HEEBRH L ARIRE R EEET

Caution on Third Party Promotional Offers

arVDRIERSE = HRRMC HEEE

Caution on Rental of Credit Card Payment Terminals
=R BRI SR F AR in e B AR TR

Immigration Regulations to be Observed and Followed by Exhibitors
ZRHAETHINERG]

New Measures on Custom-Built Stand

oEas: AVEEYi0

Guidanqe to exhibitors for on-site usage of electricity
ZREBIBEE-RIGFERAENLRLESI

Electrical Installation & Connection for Custom-Built Participation Exhibitor
FREVNENRERER

Construction Waste and Exhibit Sample Disposal

REREENN RS

Reminder on Move-in & Move-out Schedule and Rate of Over-time Charge

BRI 88 K R A R o] A B R AR 5

Custom-Built Stands Height Limit
P S E IR

Special Issues at Expo Drive Hall [for exhibitors at Expo Drive Hall only]
HEEREIEFE (HEEREZSREER]

Free Exhibit Storage Service (Deadline: 12 September 2014)
REGGFIRTS Bl HH: 2014 £9 512 A)

Gifts Sponsorship Program (Deadline: 5 September 2014)
emEBEtE| (Bl A 2014 £9 5 H)

Buyer Nomination Form (Deadline: 19 September 2014)
BEEMERER @/ HA: 2014 4£9 A19 A)

Control of LED Lighting Equipment and Associated Power Supplies
LED fEq% s R BB EiRHIE < EHl

The Energy Efficiency (Labeling of Products) Ordinance, Cap. 598
BBREEE 598 B (BB (EmiZH) R0 MWE

Insurance
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Circular (1) — Exhibitors’ Manual & Order Forms for Additional Facilities
and Services are now Available Online

To protect our environment by reducing the use of papers, the Hong Kong Trade Development Council
already switched using electronic versions of the Exhibitors’ Manual and Order Forms for Additional
Facilities and Services (Remarks : Hardcopy will NOT be distributed). You can simply go to the “Exhibitors’
Centre” at our fair website www.hktdc.com/hklightingfairae and download these documents easily.

What are Exhibitors’ Manual and Order Forms for Additional Facilities and Services?

The Exhibitors’ Manual outlines details of the exhibition and will assist you in preparing your participation in
the Fair.

The Order Forms for Additional Facilities and Services lists the additional facilities and services you can
book to assist your exhibition.

Apart from reducing the use of paper, what are the other advantages of using electronic
documents?

Other advantages of using electronic documents include:

Speed + No more waiting for the post or lost mail - you can receive the manual and
peedy order forms as soon as they are issued
Convenient and easy + You can download and print the manual and order forms at any time

+ Your manual and order forms can be saved on your computer, freeing you

Space-saving from the hassle of filing piles of documents

Submission Deadline for Additional Facilities order forms : 15 September 2014
Submission Deadline for Advertising & Promotion order forms : refer to individual form

Should you have any queries regarding this issue of e-Exhibitors’ Manual and e-Order Forms, please feel
free to contact us.
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Circular (2) — Booth Layout Plans (for standard, deluxe and
premium booths only)

To facilitate your booth set-up preparation, all exhibitors taking up standard booths and premium
booths can now go to our fair website http://www.hktdc.com/hklightingfairae and download the
booth layout plans in order to confirm its setting or make facilities’ alternations.

Before downloading the booth layout plan(s), please cross check the booth option(s) which you
have selected in the application form, and the booth options / style as mentioned in the booth
confirmation letter / exhibitors’ information checklist. Nevertheless, you are advised to contact
Exhibition Services Department to assure the setting of facilities.

For enquiries, please contact Ms. Christy Pok on Tel : (852) 2240 5476 / 5499 or Fax : (852) 3521
0450 / 2169 9487 or Email : hkifae.es@hktdc.org.

Booths will be decorated according to the final layout plan which our Exhibition Services
Department received from the exhibitors. All exhibitors should make sure that our Exhibition
Services team has well collected your booth layout plan and agreed your alternation.

Relocation of and deletions of standard items are free of charge only if the Organiser has
been notified in written form on or before the deadline 15 September 2014.

BE(2) - #iRestE (REARFEERN - EEBEFREMNSRE)

B ZRESEREGERAHKE, MEEZEHMURFREMNNERS, BRAEBEARTHE
http://www.hktdc.com/hklightingfairae, It R&# LT EIER & E D/ RIZEREZ Bl
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2169 9487 =% ET|E[: hklfae.es@hktdc.org.
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Circular (3) — e-Invitation Leaflets to your Buyers

Dear Exhibitors,

e-Invitation Leaflets to your Buyers

In order to assist you in inviting your buyers to the HKTDC Hong Kong International Lighting Fair 2014
(Autumn Edition), e-invitation will be prepared for you to send to your buyers. Your buyers can hence simply
click on the e-invitation leaflet and registration on our website for free admission. The e-invitation will be sent
by early Sep for you to invite your buyers.

Kindly note that the hard copy of invitation leaflet and invitation card will be replaced by e-invitation from now
on.

Admission fee is HK$100 per person for onsite registration.

For details, please feel free to contact Ms Louisa Louie on 2240 4076. You may also contact us via fax: (852)
2169 9178.

Thank you for your attention and wishing you a successful exhibition!

Hong Kong Trade Development Council

B Q) -EFERER
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Circular (4) — Special Move-in & Move-out Arrangements
& Intellectual Property Rights Infringement

I. Special Move-in and Move-out Arrangements

Special traffic arrangements will be implemented to minimize pressure to traffic caused on the move-in day (i.e.
October 26) and move-out day (i.e. October 30) of the HKTDC Hong Kong International Lighting Fair 2014
(Autumn Edition). These measures would be beneficial to both our valued exhibitors as well as the general public.
Exhibitors are recommended to pay attention to the details of the arrangement as below:

Special Move-in Arrangement (October 26, 2014)

A. Lorry /Light Goods Vehicle

(Goods vehicles will only be allowed to enter the HKCEC loading areas with the Vehicle Permit issued by
HKTDC AND the Trip Ticket issued at the Tsing Yi vehicle marshalling area)

Move-in procedure

1. Hong Kong Trade Development Council (HKTDC) issues a Move-in Vehicle Permit to all exhibitors in early
October.

2. Before proceeding to the HKCEC loading area, all vehicles MUST first report to the vehicle marshalling
area according to the time specified on the Vehicle Permit issued by HKTDC. The vehicle marshalling area
will be opened at 7:00 a.m. until all the move-in activities finished. The location of the vehicle marshalling
area will be in Tsing Yi vehicle marshalling area (please refer to the attached map).

3. Upon arrival at the vehicle marshalling area, the drivers MUST first present the Vehicle Permit issued by
HKTDC, queue up and wait for the further instructions given from the attendant of the vehicle marshalling
area. The waiting time at the vehicle marshalling area may vary and would depend on the total number of
vehicles, move-in speed and the prevailing traffic condition.

4. According to the traffic condition, a Trip Ticket will be issued to the drivers at appropriate time. The driver
must then proceed to HKCEC loading area within 2 hours with the HKTDC Vehicle Permit AND the Trip
Ticket.

5. Drivers failing to present the above 2 permits will NOT be allowed to enter HKCEC loading area.

6. If the vehicle marshalling area becomes overloaded, further measures will be implemented at the Organiser’s
absolute discretion.

B, pri ~ar / Taxi

Move-in procedure

1. Private cars and taxis entering HKCEC area will NOT be required to present any Vehicle Permit nor report to
the vehicle marshalling area. However, drivers must enter HKCEC area via Expo Drive or Harbour Road
and unload their goods at the Expo Drive / Harbour Road Entrance. NO waiting or parking at the HKCEC
area is allowed.
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Special Move-out Arrangement (October 30, 2014)

To facilitate a smoothening move-out procedure, exhibitors who wish to use their own goods vehicles/ other
forwarding service can be conducted SIMULTANEOUSLY with the centralized move-out procedures after 4:00pm.

Exhibitors have to make your own choice to choose the move-out service and let us know your decision by returning
the reply slip on or before September 19. The details of these move-out procedures are illustrated as below:

A. Complimentary move-out service provided by HKTDC
To save waiting time for exhibitors, complimentary exhibit delivery service will be provided by HKTDC to all Hong
Kong exhibitors (Advance registration is needed before the exhibition). The amount of free move-out shipment
(subsidized on pallet basis) would be based on the booth size of each exhibitor:

Maximum amount of FREE shipment
(subsidised on pallet basis

Booth size (sqm.)

1-18 2
19-30 3
31-60 6
61 or above 10

Volume of exhibits per pallet: 1000mm x 1000mm x 1800mm (H)

Through a tendering procedure, we have appointed Kerry Logistics (HK) Ltd. as our service provider. The

move-out procedure on October 30 will be as follows:

»  Kerry Logistics will deliver pallets to individual exhibitors’ booths after 4:00 p.m.

»  Exhibitors are required to complete packing of their items on the pallet(s). Staff from Kerry Logistics will
collect and acknowledge receipt of the packed items from the exhibitors’ booth.

»  The packed pallets will be transferred to the warehouses provided by Kerry Logistics at Kwai Chung.

»  Exhibitors could then pick up their exhibits at the warehouse from 9:00 a.m. to 6:00 p.m. between Oct
31-Nov 1 and Nov 3-5, 2014 (Fri-Sat & Mon-Wed).
24-ton only) should be paid by the exhibitor.

Apart from the above-mentioned pallet amount sponsored by HKTDC, Kerry Logistics also provides the following

optional services (Related information provided by Kerry Logistics) :

Optional Services Additional Charge

A gate charge of HKD50/vehicle (vehicles under

Extra pallet charge in addition to complimentary
pallets sponsored by HKTDC

HKD360 per pallet

Additional handling cost for pick-up beyond office
hour (9:00 a.m. to 6:00 p.m.) during Oct 31-Nov 1
and Nov 3-5, 2014 (Fri-Sat & Mon-Wed)

HKD50 per pallet
(advance booking required)

Additional handling charge at Kerry Logistics’
warehouse after November 5, 2014*

HKD150 per pallet per day
(prior application required)

Purchase of pallets upon pick-up
(to avoid transferring exhibits from pallet to pallet)

HKD100 per pallet

Local delivery service without specific delivery
date*, during Nov 1 and Nov 3-6, 2014 (Sat &
Mon-Thur)

HKD340 for 17 pallet; HKD220 for 2™ pallet;
HKD160 per extra pallet thereafter (for the same
drop off point)

Local delivery service with specific delivery
date*, during Nov 1 and Nov 3-6, 2014 (Sat &
Mon-Thur)

HKD460 for 1% pallet;
HKD280 per extra pallet thereafter (for the same
drop off point)

Next day delivery service on October 31, 2014

HKD600 for 1% pallet;
HKD370 per extra pallet thereafter (for the same
drop off point)

De-palletization (unload exhibits from wooden
pallets before delivery to door)

HKD150 per pallet
(prior application required)

*Important Note: All exhibitors shall pick up their exhibits on or before November 5, 2014 or have delivery service arranged on or
before November 6, 2014. Otherwise, all exhibits stored at Kerry Logistics warehouse will be turned to Kerry Logistics for disposal at
exhibitors’ own risk. Limitation of delivery services: single drop-off point, except outlying islands, CFS warehouses, ports & terminals
and other routes involving staircases and de-palletising before delivery. (Please note: Move-out Vehicle Permit will NOT be given to
exhibitors using the move-out services provided by Kerry Logistics.

Even though you wish to apply for this service or not, please complete and return the enclosed Reply Slip before the deadline. For
enquiry on Kerry Logistics’ move-out services, please call their hotline at (852) 2211 3633 or via email at move-out@kerrylogistics.com.
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B. Exhibitors who wish to use your own goods vehicles or other forwarder’s service

Exhibitors could also choose to use your own goods vehicles or forwarder’s service. A move-out vehicle permit
would be issued accordingly by early October 2014 with the following details:

ight Good hicl
(Entries to the HKCEC will only be allowed to goods vehicles with the Vehicle Permit issued by HKTDC AND the
Trip Ticket issued at the Tsing Yi vehicle marshalling area)

Move-out procedure

1.

Control point will be set-up at the entrance of HKCEC, only the vehicles with the Move-out Vehicle Permit
issued by the HKTDC AND the Trip Ticket issued at the Tsing Yi vehicle marshalling area are allowed to enter
the HKCEC after 4:00 p.m. on October 30, 2014.

Before proceeding to the HKCEC loading area, all vehicles MUST first report to the Tsing Yi vehicle
marshalling area (please refer to the attached map). The vehicle marshalling area will open from 2:00 p.m. on
October 30 and operate until all move-out activities have finished.

Upon arrival at the vehicle marshalling area, the driver MUST first present the Vehicle Permit issued by
HKTDC. Drivers should then queue up and wait for further instructions. The waiting time at the vehicle
marshalling area may vary and would depend on the total number of vehicles, move-out speed and the
prevailing traffic condition.

After 4:00 p.m. on the October 30, a Trip Ticket will be issued to the drivers at appropriate time. The driver
must then proceed to HKCEC loading area within 2 hours with the HKTDC Vehicle Permit AND the Trip
Ticket.

Drivers failing to present the above 2 permits will NOT be allowed to enter HKCEC loading area.

If the vehicle marshalling area becomes overloaded, further measures will be implemented at the Organiser’s
absolute discretion.

C. Other Transportations

1.

Private vehicles and taxis will be allowed to enter the HKCEC at the discretion of the traffic control attendants
during the move-out period. No waiting or parking at the HKCEC is allowed.

Free shuttle bus service from HKCEC to Tsim Sha Tsui, Central and Causeway Bay will be provided.
Exhibitors with hand-carry or light-weight exhibits may consider leaving the venue by taking the shuttle bus.
Please wear your badge for identification purpose and the seats are provided on a first-come-first-served
basis.

According to the traffic conditions, the police may implement traffic diversions

at the vicinity of HKCEC on the move-in and move-out day.

For enquiries, please call the HKTDC Customer Service Line: (852) 1830 668.
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Summary of the Special Move-in & Move-out Arrangements

Move-in Arrangement (October 26, 2014)

»  Based on the time specified on the Vehicle Permit (issued by the HKTDC), lorries and light vehicles are required
to report and queue up at the Tsing Yi vehicle marshalling area.

»  According to the traffic condition, a Trip Ticket will be issued to the drivers at appropriate time.

»  Good vehicles will only be allowed to enter the HKCEC loading areas within 2 hours with the HKTDC Vehicle
Permit AND the Trip Ticket issued at the vehicle marshalling area.

Move-out Arrangements (October 30, 2014)

Option 1 Option 2
Complimentary move-out service provided by Exhibitors who wish to use their own goods vehicles
HKTDC (Free-of-charge®) or other forwarders’ services.
Can be proceeded after 4:00 p.m. Can be proceeded after 4:00 p.m.
»  Pallets sent to exhibitor’s booth after 4:00 p.m. »  With the HKTDC Vehicle Permit, lorries and
»  Exhibitors pack items on the pallet(s). Staff of light vehicles report and queue up at the Tsing Yi
Kerry Logistics will collect and acknowledge vehicle marshalling area.

receipt of the packed items from the exhibitors’
booths. »  According to the traffic condition, a Trip Ticket
»  Packed items to be transferred to the Kerry will be issued to the drivers

Logistics warehouses at Kwai Chung.

»  Exhibitors pick up2 their items at Kerry's »  After 4:00 p.m., goods vehicles will be allowed to
warehouse from 9:00 a.m. to 6:00 p.m. enter the HKCEC loading areas with HKTDC
during Oct 31-Nov 1 and Nov 3-5, 2014 Vehicle Permit AND the Trip Ticket

(Fri-Sat & Mon-Wed)

Remarks:

1. The HKTDC will sponsor a minimum of TWO FREE pallets [1.0m x 1.0m x 1.8m (Maximum Height of Exhibits)
Any exhibit with dimension beyond this limit will NOT be collected by Kerry Logistics] to the exhibitors who use the
move-out services provided by Kerry Logistics. The numbers of free pallets are depending on the booth size of
each exhibitor.

2. Agate charge of HKD50/vehicle (vehicles under 24-ton only) is required.

*** There are different types of move-in and move-out arrangements regarding to the time, permits and
services. Exhibitors are highly recommended to read the detail information and have the Reply Slip on
returned to us before the deadline.

L~/ )

BEEEBERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel |EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249

EAMFIEEEGEBRRRE SO NE S8 Email &8 exhibitions@hktdc.org www. hktdc.com



i

Hong Kong International Lighting Fair (Autumn Edition) {;pmed
ERERNEREMHR Event

AR AR 2 RHEAGER

HEEEZIBRHE (20145E10826H)

> EERERARESREBATEREETE L ERT A2 IEERE I S RERFIRERE LRI,
> RERRZIEIERL R S —RERERRE.
> AWEEEESRT AR E KA ER BN BN RO EYRENRES.

BB RHE (20145E10830H)

BEE— EE—
EER#EZ R EEERRE (RE) BITRHEEE
P10830H F4F4ARFEE1T PM0B30 A AR EIRT
> BEEYRZETERTFEEIELERZR > SEREAEEEABERARREHZHH
B2z 2REOBEIREFR. AR B R AR R AR AR B R S .

> ZRPBWERRHEBITEZARCRRIERNFT > FWFRESRBEERZZBFEREEHEZE]
WMEUFFR B2 B THSRENRIISEITEIRAZ P —IR{EREERE
.

> HERBYMRESERERFERETLETRE > RTH4RE, FEARIEREMTIEERER
ZEFERYE. A PR E7E M/ R NAS I BT s B s RE A\ O R {E
FRYLEYRERIES.

> ZEEN20144%E10831H-11A1HB&1183-5H
(B REAKREH—ZE=) EFIBETHOH
HEZIZE BN EERRE .

1. BRESEREEAEAEEYRRBZERARBREELS _REE [SMZRT: 1.0K x 1.0K x
1. 8K (&) *REEYIRB I E ZIERER L BIRRe EIRAXMRR], RBEZERHBEBRBEAKX/)NTE.
2. BT EEERSOT (RIR24EHUATESE) ZARE.

ERE L HERBERHCRE, FEEA. RBERSHERE,
WrESSRBARLEE < FHENE, WHHLE A ZE EfF.

L~/ )

EEERS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel |EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
EAMGHE ST SRR L W 13 Email B exhibitions@hktdc.org www. hktdc.com




U

BN HTDC ) o ] . )Uﬁ
Hong Kong International Lighting Fair (Autumn Edition) ﬁpmve 7
ERBEBRUEZRENRE Event

Tsing Yi Vehicle Marshalling Area &K iR

R A Ak
Sinopec Qil Depot

L~/ )

BEEEBERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
www. hktdc.com

ERRTHEEREEREARESLHEFHE IR Email # exhibitions@hktdc.org



(

P i
Hong Kong International Lighting Fair (Autumn Edition) fgpmved
ERERNEREMHR Event

Il. Intellectual Property Rights (IPR) Infringement

We wish to draw your special attention to clause No. 42 listed in the exhibitor’s application form about intellectual
property rights (IPR) infringement. This is a matter taken very seriously by the Fair Organizer - Hong Kong Trade
Development Council (HKTDC).

We would like to inform you that the following measure will be implemented to tackle with “Intellectual Property Rights
Infringement” issues:

Fair Legal Advisor

We have procedures for handling complaints promptly at the fairground, with the assistance of a Fair Legal Adviser.
They are set out in Section 3.2 of the Exhibitors’ Manual and all exhibitors are invited to make use of them. These
procedures are designed to safeguard exhibitors’ intellectual property rights as well as to protect individual exhibitors
from any business disruption caused by unfounded complaints.

The Fair Organiser reserves the right to deny admission of anyone to the Fair, or to eject anyone from the Fair,
who does not follow these procedures and / or who disturbs the normal business of exhibitors or buyers
inside the Exhibition Hall.

An exhibitors’ briefing to explain TDC on-the-spot handling of IPR complaints will be held on 10 September 2014. The
briefing will also cover how to go about proving ownership and infringement of intellectual property rights.

All exhibitors are encouraged to attend. The briefing will be conducted in Cantonese but written materials will also be
available in English. If you are interested in attending the briefing, please fill in the attached reply slip and return it to us
by fax on or before 3 September 2014. | look forward to seeing you at the briefing.
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HKTDC Hong Kong International Lighting Fair 2014 (Autumn Edition)
Briefing Session on Move-in / Move-out Arrangements & IPR Issues

REPLY SLIP

To give exhibitors better understanding of the move-in & move-out arrangements, and to explain HKTDC
on-the-spot handling of IPR complaints and how to go about proving ownership and infringement of intellectual
property rights, exhibitors are invited to attend the following briefing session:

Date & Time : 10 September 2014 (Wednesday), 3:00 pm
Venue . HKTDC SME Meeting Room E, Unit 11, Expo Galleria, 1 Expo Drive, Wan Chai, HK
(The briefing will be conducted in Cantonese)

# Our company WILL / WILL NOT attend the above Move-in and Move-out Arrangement Briefing on 10
September 2014 (Wednesday). Please reserve seat(s) for us.
(Please fax return to 3521-3284 on or before 3 September 2014.)

To: HKTDC Hong Kong International Lighting Fair (Autumn Edition) [Fax: (852) 3521-3284]

IMPORTANT: All exhibitors are required to submit the following Reply Slip no later than 19 September 2014
(Friday). For enquiries, please call HKTDC Customer Service Line: (852) 1830 668.

Choice for Move-out Arrangement [ Deadline:19 September 2014 — MUST BE RETURNED ]

Kindly choose ONE option below; if you do not choose any option or choose both options, we will treat you as using
your own goods vehicle or forwarders to move-out:

[] Option1
We would like to apply for the complimentary move-out service offered by HKTDC and would like Kerry
Logistics (HK) Ltd. (“KLHK”) to contact us accordingly'’. We understand that whether the application is
successful or not is under full discretion of KLHK and will be certified by the confirmation letter issued by Kerry
Logistics (HK) Ltd. We understand that no Move-Out Vehicle Permit would be issue to our company.

[J Option 2
We would like to use our own goods vehicles or forwarders during the move-out day and please provide a
move-out Vehicle Permit to our company.

Company Name: Booth No.

Contact Person: Tel:

Direct Contact Email:

Signature and company chop: Date:

Remarks: "

For those exhibitors who choose the move-out arrangement by appointing KLHK, they shall receive the
Application Form through e-mail / fax. Exhibitors should fill in the Application Form for the details of
service required and return it to KLHK on or before 20 October 2014 (Monday). Exhibitors who do not
complete and return the form to KLHK on time will be regarded as using your goods vehicle or

forwarders to move-out.
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Circular (5) — Caution on Third Party Promotional Offers

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving
invitations from Fair Guide (owned by Construct Data) for listings in its guide at the exhibitors' expense. It
has also come to HKTDC's attention that another two companies under the name Expo Guide (owned by
Commercial Online Manuals S de RL de CV (“Commercial Online Manuals™)) & Event Fair have sent similar
invitations to exhibitors inviting them to update or correct their data with its fair directory for free listing. The
HKTDC would like to stress that the Fair Guide, the Expo Guide and the Event Fair has NO CONNECTION
with the HKTDC or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has
been warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data,
Commercial Online Manuals and other similar guides and organisations such as Event Fair. UFI has also
reported that debt collection agencies work in partnership with these guides to intimidate exhibitors for
payment. The practice of Construct Data has been considered as unconscionable and misleading by the
Austrian Protective Association. Recent information suggests that Construct Data & Event Fair have
shifted its operation from Austria to Mexico and/or Slovakia.

It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are
virtually identical. It is possible that Construct Data, Commercial Online Manuals and Event Fair are related
companies or are in some way connected. You should therefore exercise due diligence and care when
being approached for such invitations so as to avoid possible unwarranted and/or unnecessary financial
commitments. In order to protect your own interests, you are urged to read the contracts (including the small
print) and attachments carefully, as well as seeking legal advice, before signing any such documents.

The HKTDC does not recommend that you sign any materials that you receive from Construct Data, and/or
Commercial Online Manuals and/or Event Fair. If you have mistakenly entered into contract with Construct
Data and/or Commercial Online Manuals and/or Event Fair, you should notify Construct Data and/or
Commercial Online Manuals and/or Event Fair in writing and inform them that you dispute the validity of the
contract on the basis of mistake and/or misrepresentation. You should take legal advice as to how to
respond to any demands for payment that you might receive.

For more information about UFI's action against Fair Guide, Expo Guide, Construct Data, please visit
http://www.ufi.org/Public/Default.aspx?CLEF _SITESMAPS=161.

Should you have any questions, please contact Ms. Zoe Ip, Exhibitions Project Manager at Tel: (852) 2240
4067; or email address: zoe.sy.ip@hktdc.org of the Hong Kong Trade Development Council.
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Circular (6) — Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of credit
card payment terminal has offered its payment terminal rental service to exhibitors in exhibitions held in
Hong Kong, but failed to return the transaction amount to exhibitors before the deadline as stipulated in the
contract. The HKTDC would like to clarify that it has NOT appointed any credit card payment terminal
providers in ALL HKTDC fairs. To protect your own interests, you are reminded to exercise due diligence
and read all contracts carefully before appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HKTDC
Hong Kong International Lighting Fair (Autumn Edition). Should you have any questions, please contact Ms.
Zoe Ip at Tel: (852) 2240 4067; or email address: zoe.sy.ip@hktdc.org of the Hong Kong Trade
Development Council.
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Circular (7) — Immigration Regulations to be Observed
and Followed by Exhibitors

1. Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in
Hong Kong for the purposes of sightseeing, shopping, as well as conducting contracts, attending
meetings and conferences, etc. For the purpose of immigration control, visitors are subject to certain
conditions of stay specified in the Immigration Regulations. These conditions preclude a visitor from
taking up employment, whether paid or unpaid and he is not allowed to establish or join in any business.
Those who wish to be engaged in day-to-day business operations or investment activities in Hong Kong
will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of
the business of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s
activities are focused on promotion without engaging in retail sales, he will not need to apply for a work
permit. However, if an exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit
will be required.

2. Exhibitors from Chinese Mainland

Where Chinese Mainland exhibitors participating in trade fairs are concerned, it should be noted that they
must apply for exit permission from the relevant Chinese Mainland authorities. For business visits,
Mainland residents have to apply to the PSB Office in their place of domicile for permission to enter Hong
Kong under the Business Visit Scheme. The PSB will issue an exit-entry permit with a business visit
endorsement to Mainland business visitors. Exhibitors from Chinese Mainland are required to meet Hong
Kong Immigration regulations as stipulated in item 1 of the above.

3. Hong Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths
during fair period (including move-in and move-out days), the above regulations (items 1 and 2) will also

apply.
For details of Hong Kong immigration regulations, you may access the Immigration Department’s web-site

(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact
Hong Kong Trade Development Council.
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Circular (8) — Points to Note/New Measures on Custom-Built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built stands have been
implemented. Please pay attention to the summary as follow and refer to section 4 of the Exhibitors’ Manual for details.

Section Items

4.2 Information submission
Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late charge of
HK$2,000 (US$250) will be charged to the Exhibitor or its appointed contractor.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and “Certification of
<Electrical> installation, inspection & testing” (Form WR1) are also required.

422 Site work deposit
Calculation based on HK$200/US$25 per sqm. For two-storey construction stand, the site work deposit is doubled.

Minimum and maximum deposit amounts are HK$5,000 and HK$50,000 respectively.

4.2.3 Contractors are required to carry out and maintain public liability insurance in a sum not less than HK$10 million for
any single claim, unlimited in aggregate. The insurance should be maintained in force at all times during the
move-in period, exhibition period and move-out period, i.e. 25-31 Oct 2014.

4.24 Hall rental charges for over-time move-in and move-out

425 Maximum stand height
4.2.6 Submission of Structural Safety Certificate, Structural Calculations and Documentary Proof of Fire Services

Compliance
>
Stands & >2500mm & <4500mmH = 4500mmH or .
temporary structures two-storey construction
Stages or platforms { >1100mm & <1500mmH > 1500mmH
Suspended .Ilghtlng truss <100 kg > 100 kg
& equipment
Verify stability of Verify stability of design drawings

Authorized Person/ design drawings & prepare structural calculations

Registered Structural Engineer Supervise construction works at site

(AP/RSE) should be deployed to - ” ) T .
Verify stability after completion by issuing structural safety certificate

Submit design drawings By email 4 original copies with
to Organiser by 1 Sep 2014 y structural calculations*

Submit by dropping into the collection
box at Technical Services Counter Structural Safety Certificate™
by 1500 hrs on 26 Oct 2014

i fficial Electrical
Submit to Official Electrical Contractor Certificate of installation, inspection & testing (Form WR1)*

Upon Venue Operator’s /

Government Authority’s request Documentary Proof of Fire Services Compliance

* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in prohibition all access
to the stand/suspension of electricity supply throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety) Regulations
(Chapter 59) is applicable.

An Authorized Person can either be a Registered Architect (AP-List I), or a Registered Structural Engineer (AP-List Il),
or a Registered Building Surveyor (AP-list Ill). An Authorized Person is legally defined in the HKSAR Buildings
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Ordinance Chapter 123. For AP/RSE registry, please visit http://www.bd.gov.hk/english/inform/e _rse 1.html.
Documentary Proof of Fire Services Compliance

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including but not limit
to drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or durably
flameproof and may be inspected by authorized personnel of Venue Operator or the Hong Kong Government to verify
compliance. As such, relevant documentation relating to fire tests, flame tests, fume tests and other similar tests
which may be required by the relevant legislation and regulations should be available upon request.

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint or
solution acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire Service
Installation Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be submitted to the
Organiser upon request, as documentary proof of compliance. Please refer to
http://www.hkfsd.gov.hk/eng/source/licensing/premises.htm#e3 for details. For Registered Fire Service Installation
Contractor registry, please visit hitp.//www.hkfsd.gov.hk/home/eng/source/FSIC list_eng.pdf.

427 Electricity
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a registered
electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the
Official Electrical Contractor as per schedule mentioned above.

429 Reflective Vest

All Licensees and person requiring admission to the Licensed Area for any reasons in connection with building-u

or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest.

4.2.12 | Waste Reduction and Recovery Measures
In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong Convention &
Exhibition Centre has been approved as a waste producer for disposing mercury lamps. Nine recycling bins have
been placed at G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG loading area and Hall 5CEG
loading area.

4.2.13 : Construction Industry Safety Training Certificate

All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)

qualifications and have it properly displayed when working at HKCEC. HKCEC's security reserves the right to

refuse entry or remove personnel for those who fail to provide valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.14 : Requirements must be complied with by the Exhibitor and his/her appointed Contractor
4.2.15 : Deduction of site work deposit

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working environment. To
ensure a full compliance on the above rules, we will penalize offenders by refusing their participation in our future fairs, and
forfeiting totally the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the Hong Kong
Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of the industry that requires
proper attention. You and your appointed contractor(s) are advised to go through the guide Vvia
http://www.exhibitions.org.hk/english/media_detail.php?id=275

For queries, please feel free to contact:
Hall 1 — Mr Abel Kwan <email (abel.kwan@hktdc.org) or phone (852 2240 5466)>
Hall 3, 5 & Grand Hall — Mr Leo Chau <email (leo.yw.chau@hktdc.org) or phone (852 2240 5449)>

Thank you for your kind understanding and co-operation!
"
i~/ "\

BEERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel | (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 H (852) 2824 0249
EEMTMEE RS ERERE O ES 818 Email B exhibitions@hktdc.org www. hktdc.com



_—(

P HTDC
Hong Kong International Lighting Fair (Autumn Edition) >, )Uﬁ
ﬁ%ﬁ*k;ﬁﬁﬁﬁ Approved

Event

BEVZEBIESE-RSERENLZEEG
Circular (9) - Guidance to exhibitors for on-site usage of electricity

- BUEMRKRAERB/ZENEEEMNEN) EEABEBEERRNR 0K (watt) M FPZE—-—BHFFEHM -

If booth contains standard socket (except additional) provided by organizer, please be

reminded that the fuse maximum capacity is 800 watt for one electrical appliance only.

- Z2EBFBAZERARMUEACRARESENLZERBEN-NERWMER) -
- - . . . Earth mm
The electrical appliance used by the exhibitor on-site should be Coimplybns Standind Wik
a 3-pin plug which is complied with the electrical safety R oot Mkt

requirements (as shown in the picture). Line il

‘1K Neutral

- %?Pﬁ‘*“”“%ﬁ?ﬁﬁ%ﬁﬁﬁ?ﬁr‘Zﬁ%%vﬁ—fﬁééjjiﬁﬁazi’%ﬁﬁ%%tﬂ&e
—fE#EHEEL  RHouli L EcHEHEBEEE2EZAm 28 BaH -
u%%ﬁﬁ%%‘ﬁﬁofﬁ%%ﬁﬁ%?ﬁ%i%ﬁfﬁ%ﬁﬁﬁ%ﬁ@%ﬁﬁ2%5%“#’.535-%7_5°
Exhibitor should check which type of socket you have ordered and its

power limitation. Each socket can only be plugged in one electrical
appliance only. The fuse will be broken if electricity consumption
exceeded the power supply limit. Fuse re-installation charge on-site is
HK$50.

- SEBYUIIRBELZREGEREEIER - AEBREELARKE
—REBRABHRELLEHERA EEEE@%%%H%F&E%%W
HIE -

No multi-plug or extension cord are allowed to be
connected to the socket. HKTDC staffs will inspect it
constantly and reserves the right to suspend the electricity

supply until the problem is rectified by the
exhibitor concerned.

EEESRER RERHBI L
Exhibition Services, HKTDC
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Circular (10) — Electrical Installation & Connection for
Custom-Built Participation Exhibitor

To All Exhibitors and Contractors,

This is to notify you that the Custom-Built Participation exhibitors must have their own electrician. The official
contractor will not provide installation and connection services for those electricity supply items in order form
2. Total power consumption shall not exceed the current specified. Please note that all electricians working
in the exhibition hall must comply with the subsidiary regulation in the Government Electricity Ordinance -
Electricity (Registration). The electrical worker needs to present the registered certificate issued by
Electrical and Mechanical Service Department. “Certification of installation, inspection & testing” (Form
WR1) should be submitted to the Official Electrical Contractor by 1500 hrs on the last move-in day. Failing to
provide by 2200 hrs on the last move-in day will result in suspension of electricity supply throughout the fair
period.). The employer of the electrician shall be liable for any damage caused if the electrician fails to
comply with the above requirements. Organizer reserves the right to suspend the electricity supply until the
problem is rectified to comply with the above requirements. The license of the electrician and the employer
must be submitted to the Hong Kong Trade Development Council accompanied with Form 2 by fax at (852)
2169 9487 / 3521 0450. No separate order for individual power socket. Exhibitor should take full
responsibility for daily on/off their own main switch and maintenance.

Thank you for your co-operation.

Hong Kong Trade Development Council

BEH(10) - FRENVNENRERIER
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Circular (11) - Construction Waste and Exhibit Sample Disposal

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and
waste materials in the exhibition halls, loading docks and fire exit areas at all Hong Kong Trade
Development Council’'s Trade Fair venues is strictly prohibited. Any such materials will be removed and
destroyed without further notice and the contractor or exhibitor concerned shall be liable for all expenses
and costs thereby incurred.

Thank you for your co-operation.

BE(11) - ZEREBENER®

AERMEESREANRR. SEME RIYNEEY, —B1GZEAaTEE5EREME
RETSHCREME, HERLENBESEEN, FtBE. MEZEE LASENIR
HEWHELER, MERITEM, FEERMBHAHAZEREREIER.
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Circular (12) — Reminder on Move-in & Move-out Schedule and
Rate of Overtime Charge for Move-in & Move out

Please kindly note the below move-in and move-out schedules of HKTDC Hong Kong International Lighting
Fair 2014 (Autumn Edition):

Move-in / Move-out Date / Time

Booth Construction Oct 25 9:00am — 10:00pm
Oct26 9:00am — 1:00pm

Booth Decoration Oct26 1:00pm — 6:00pm

Booth Dismantling (including Additional Lighting) Oct 30 6:00pm — 12:00 midnight

If you and / or your appointed contractors work after 12:00 midnight on move-in days (i.e. 25 & 26 October
2014) and move-out day (i.e. 30 October 2014), they shall pay to the Organiser the overtime penalty
claimed by HKCEC against the Organiser as follows:

) Charges for Overtime Move-in, i.e. work after 12:00 midnight on 25 and 26 October 2014, will be
calculated in accordance with the booth area assigned, regardless of its location:

Booth Area Overtime Charge (per hour)

20sgm or Below HKD2,400 / hr

Exceeding 20sgm to 50sgm HKD3,500 / hr

Exceeding 50sgm to 100sgm HKD4,800 / hr

Exceeding 100sgm to 500sgm HKD5,900 / hr

I) Charges for Overtime Move-out*, ie. work after 12:00 midnight on 30 October 2014, will
be calculated according to its exact booth location :

Location Overtime Charge between

0:00 — 3:00am (per hour)

Overtime Charge beyond
3:00am (per hour)

Hall 1A, 1B, 1C, 1E, 3C or 3E

HKD24,900 / hr

HKD49,800 / hr

Hall 1D or 3D HKD18,000 / hr HKD36,000 / hr
Hall 3B HKD20,750 / hr HKD41,500 / hr
Hall 3F, 3G, 5F or 5G HKD26,350 / hr HKD52,700 / hr
Hall 5B + 5C HKD44,950 / hr HKD89,900 / hr
Hall 5D HKD7,050 / hr HKD14,100/ hr
Hall 5E HKD27,050 / hr HKD54,100 / hr
Grand Hall HKD26,400 / hr HKD52,800 / hr
Grand Foyer HKD14,250 / hr HKD28,500 / hr

Convention Hall Aor C

HKD3,600 / hr

HKD7,200 / hr

Convention Hall B HKD5,200 / hr HKD10,400 / hr
Convention Hall Foyer HKD11,850 / hr HKD23,700 / hr
Theatre Foyer HKD3,150/ hr HKD®6,300 / hr

* The charge for overtime move-out is subject to HKCEC's final decision.

Finally, please complete your jobs on time so as to avoid unnecessary penalties.

Thank you for your cooperation.
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Circular (13) — Custom-Built Stands Height Limit

All custom-built participations exhibitors should pay attention to the below updates of maximum booth
height:

Location Maximum Booth
Height

Hall 1A-E, Hall 3B-E & Hall 5B, 5C, 5E 5500mm

Grand Hall & Grand Foyer 5000mm

Hall 1A-E Concourse, Hall 3B-D Concourse & Hall 5D 4000mm

Hall 3E Concourse, Hall 3E South Concourse & Hall 5E South Concourse 3000mm

Hall 5B, 5C Concourse, Chancellor Room, Mezzanine 2 & 4, Meeting Room | 2500mm
Corridors and Foyers

Expo Drive Hall 2200mm

1) Starting April 2008, all new custom-built stands design shall not exceed the maximum booth height of
designated location.

2) New custom-built stands designs are defined literally, i.e. all custom-built stands are regarded as new
except those reused stands with identical design built as 2007’s without any structural modifications.
Otherwise, it will be subject to the height restriction as stated above.

3) From January 2010, all stands will be subject to the height restriction as stated above.
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Circular (14) — Special Issues at Expo Drive Hall
(for exhibitors at Expo Drive Hall only)

Due to different design of the exhibition hall, we would like to draw your attention to the following issues if
you are located at the Expo Drive Hall:

1. Maximum stand height is 2.2m. Decoration materials/exhibits/items placed exceeding 2.2m is prohibited.
2. All exhibitors have to use the special standard booth design (please refer to the Exhibitors’ Manual for
the booth layout of Expo Drive Hall). Custom-built stands or premium booth options will not be allowed.
3. In order to avoid activating the sprinklers, any hanging exhibits, stand materials or booth structures are
strictly prohibited.
4. Ceiling grid, ceiling beam and height extension for booths are inapplicable for exhibitors at Expo Drive
Hall.
5. If self-made structures or stand materials will be prepared, please make sure the materials are adhere to
the followings:
- All exhibits or stand materials directly facing the corridors should not exceed 1.6m; and
- All exhibits or stand materials putting on the sides should not exceed 1.75m; and
- All exhibits or stand materials will be placed inside booth area; and
- All stand materials must be fire resistant.

Should you have any queries, please contact Ms. Jane Shek on Tel: (852) 2240 4134.

BE(14) - EEERBEISEH(HERBESREIER)

N EEEREARTR, SR ARZEREFHAEEUTEIE:

1. BURSA2 2K, BEFEUTRASPIEHBESHE 2.2 K.
2. ZREWAEREENFESCGGT (BAURGtERFRSREREFM , TEERFER
FRAR L F R A
3. RREHEBENRKERS, SRENSNEIXEEIMETRSSIm.
4. R RICERNELINSTER R IR
5. ZRBEBITRTHMES R, SARRIBEYMRNTEUTHRE:
- WREEBRENIGEAEER1.6K; X
- BRRAUMENIRAESR1.75K; &
- YImSANEREIN; X
- YIRS ERB AR RS .

AT, FEHE (852) 2240 4134 Bl ;2 /NARGLE.
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Circular i#% (15) — Free Exhibit Storage Service &R

In order to provide better service to our valued exhibitors and avoid the heavy traffic during the move-in and
move-out day, HKTDC is providing 3 different types of Exhibit Storage Services for free as listed below:

BEARSRBEHETERBLERESR/HEHREXNERE, THHERRE 3ETRNEERREER

ﬁ’ §¥'|%le1 -F H

Type #Z#F

Installment Time & Date

I R R E]

Retrieval Time & Date

e HR R RFE]

Venue #5&F

Move-in Storage

ESARE

October 24,2 — 6 pm
10 A 24 HRF B ZE B

October 26, 11am — 6 pm
10 A 26 HEF+—HFZE
T 7<EF

Meeting Room N111-112
e N111-112

Move-out Storage
(Overnight)
HERRE (BE)

October 30, 4 — 8 pm
10 A 30 B 4B 2 /\ By

October 31, 10 am - 12 nn
10 A 31 HEF 8=
ks S il 5

Meeting Room N111-112
ez N111-112

Move-out Storage
(Temporary)

HEERRE (EREY)

October 30, 4 — 11 pm
10 30 H TR ZE+—
i

October 30, 4 — 11 pm
10 A 30 B TN E
+—H0F

Meeting Room N111-112
iz N111-112

The above service is free of charge but you need to pre-register in advance by filling the Reply Form at the
back and faxing return to us on _or before September 12, 2014. In view of limited storage space, this
service will be available on a first-come-first-serve basis. Please note NO on-site request will be
entertained.

ULFERRRERFETE2E, BESRBTHEAERL, EXERNEERASEN 2014 £ 9 A 12 HaElE

HEAGF. HRREZEAR, SUERASHEARHE. Fi5: hERBHERIETHE,

L~/ )

EEERS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
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Registration Deadline &1 HHEA: 12/9/2014

-------------------------------------- T I =0 ) =LY - ———

Fax {f8&: (852) 3521-3284

Please tick {v'} wherever appropriate A EEMEHEE (V15

Installment Time & Date Retrieval Time & Date
Type Z##H Venue #&;
R FRER B3 E] R HRR 5]

a Move-in Storage October 24, 2 — 6 pm October 26, 11am — 6 pm Meeting Room N111-112

iEimARE 10 B 24 HRFZHZERE | 10826 BEF+—BZE k= N111-112
TH7<EF

a Move-out Storage October 30, 4 — 8 pm October 31, 10 am — 12 nn Meeting Room N111-112
(Overnight) 10 B 30 HTHMEFZE/\BF | 10 A 31 HEF+HBZE iz N111-112
HEEHREF (8BS R s g i

a Move-out Storage October 30, 4 — 11 pm October 30, 4 — 11 pm Meeting Room N111-112
(Temporary) 10830 HTHMFEZE+—8F | 10 B 30 HTNF I E % N111-112
HeE HEAEF (BRED +—FF

Terms and conditions /A

In consideration of the use of these storage service at the HKTDC Hong Kong International Lighting Fair 2014 (Autumn Edition) without charge or
other form of consideration, | acknowledge and agree that the Organiser of HKTDC Hong Kong International Lighting Fair 2014 (Autumn Edition), the
Exhibition Venue and all Offices, Directors, Employees, and other representatives of each of them, have no liability for any loss, theft, damage or
destruction (through negligence or otherwise) of all property placed therein and that the parties herein before named are neither insurers or
indemnifiers of any loss. None of foregoing provisions shall, however, limit the liability of any individual who may be personally guilty of theft, willful
damage or destruction of my property.

BEREWH G B B BE R EEEEIFHFENR 2014 ZRBIELERR BT, FARFLEZTHRE RESHRATETNERE BESFR
I FE, HTERIEEFHERIEL, EE LATENREXEIERE FEEERFLHEE.

| have read the above statement and | agree to the terms thereof. Zx A BRI &=t E=E5F.

Company Name 23 &) & #:

Contact Person 48 A : Booth No & & #m5fE:

Company Tel A B E&E: Mobile Tel FiR B 5

No. of Boxes B8 (F8) : Estimated size Bzt B&FE:

Signature and Company Chop 2 & XA RJENE : Date HER:

L~/ )
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Circular (16) — Gifts Sponsorship Program &mEahEtEl

Dear Exhibitor,

Thank you very much for your support to the HKTDC Hong Kong International Lighting Fair 2014 (Autumn
Edition). To further promote your fine-designed products and brands to buyers, a gift redemption program for
visitors of the fair will be organised at the fairground. You are cordially invited to take part in this gift
redemption program by sponsoring 1,000 pieces of product as the redemption gifts.

As a token of appreciation, selected sponsors will receive the following benefits in return:

1. Sponsor's name and product will be acknowledged in the gift redemption coupon distributed to buyers
throughout the fair period; and

2. Afull page 4C advertisement in the fair catalogue (film to be provided by exhibitor); and

3. Gift samples will be showcased at the fairground and company name plus booth number(s) will be
acknowledged to buyers

By joining the program, we trust that your products and brands could be further promoted and reached out to
enormous potential buyers at the fair. If you are interested to be one of the sponsors, please complete and
return the attached reply form together with a sample of your sponsored product and the product photo (in
digital file format with over 500 dpi saved in floppy disk/CD-ROM) on or before 5 September 2014 for our
consideration. Selected exhibitors will be notified accordingly.

If you have any queries, please free feel to contact Ms. Zoe Ip [Tel: (852) 2240 4067; Fax: (852) 2270 5755;
Email: zoe.sy.ip@hktdc.org].

We look forward to having your involvement in this special program.

Hong Kong Trade Development Council

¥ ZRS

BARS SARHEEEERTERERMETEMR 2014!

SRERSRBESEGRKE, AEAERRENERESIETERRERT, R SQFSH
emHEEE. BARRAHELY 1,000 EFORFNERERGR, BIFRS RARERRMEIE

pr 8

BES BAANMSH, FARETZBRUNETERLTRRRS: \
1. SRR ARRENERRABTIERERRES L, SRREFHENRETHEREIRESR;
) RERAOGE BT ENEREE L (BE R ORI | o

3. ﬁgﬁ’;ﬁ@%ﬁﬂE‘J%%E:'xﬂ%ﬁéﬁ%‘fﬁﬁw?o@iﬁﬁ%ﬁrﬂfs’{?aﬁm, AETEARAHEFNIERERATRZEE

WA/ R

AEREEREREMFENACHNERRRMTRESEE/HE, EREZEFTHENERSL MM
AREBB2 MR B, A Z M) E 2 51610 [o) 2 B0 18 5 MR — 3 2 o 22 G B 7
ég%ggg%é{iﬁﬁﬁ%‘ﬁﬁw—ﬁﬁﬁmﬂ%, AL A 201459 A5 H. FIBHETHEREHETVREIARG

EEEMER, BNEKFEESE /N EEAE[ESE: (852) 2240 4067, {EE:(852) 2270 5755, EEf
zoe.sy.ip@hktdc.org] .

BRES BAANTHLER EAAREHAY!
EEEPURA
ENa

EBERR

A m
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To ¥ : Ms. Zoe Ip EE/NH

Fax No. E&E5EHE (852) 2270 5755

Reply Slip on Gifts Sponsorship Program #& & Bh&tE)E %

We, (Company Name), would like to participate in the Gifts
Sponsorship Program. We understand that applicants of this program are required:
AT, (ZREEW, RESMIFLERENTE, &

EEARLRNERTES, AARATETUTEE:

® To provide a product sample and photo for TDC's consideration.
EREh Y ARRERERIRRERB R H®AEHRIE.

® To sponsor 1,000 pieces of product, which have to bear the logo of “HKTDC Hong Kong International
Lighting Fair (Autumn Edition)”, if product is selected by HKTDC as the redemption gifts.
BREHHES 1,000 4 SHELRNERE LLANE HEAEEEEBEEMEENR |HZH.

Description of the sponsor product: (Approx. 30 words)

BrENE: (K#E30F)

Suggested Retail Price EiEEEE (US$ £&)

Note j£& -

1. Applicants are required to return this form together with a product sample and photo in digital format with
over 500 dpi saved in floppy disk/CD-ROM on or before 5 September 2014.
SR AR EZ I E&IEE E E BN 2 mEV AR — 3 A § E mB A B FHER (500dpi) FEF R RN —
HREIARE, BFEIEES 2014£ﬁ 9H5H.

2. Applications of this program will be reviewed and selected by the Organiser.
KEBREABIEZNRFPHRIZESENRER -

3. Successful applicants will be informed by mid-September.

FRBEHIEDZSREEN 9 BRWEIAEE L NHERE.

Company Name Booth No
ZSRHEE : LIRS
Contact Person Email
TN : EE
Tel Fax
£ : BE
Signature and
company chop Date
EEREED : HEHR
e

el
EBREREB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel @ &% (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax @ H (852) 2824 0249
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Circular (17) — Nomination of Overseas Buyers for Hotel Sponsorship

Thank you very much for your keen support to our fair, which is expected to be patronised by more than 2,000
exhibitors from over 30 different countries and regions. In order to maximise the effectiveness of your
participation, we have launched a worldwide visitor promotion campaign over the past year, which includes:

- Global advertising campaign and special editorial coverage in major lighting publications and international
newspapers;
- Promotional counters at major international lighting fairs;

To encourage the participation of more quality buyers, we are launching a hotel sponsorship programme in
Hong Kong for selective overseas buyers to visit our fair. In this regard, we would like to ask for your
nomination of the appropriate buyers. We shall give you due credit when extending the offer to the buyers
and advise you the outcome of your nomination afterwards. Please note, however, that we shall have the
final discretion in selecting the buyers for extending the offer, and that priority will always be given to those
who have not visited our fair before.

To facilitate our preparation work, please make use of the nomination form attached and observe the
submission deadline of 19 September 2014.

We hope, with your full support in the promotion campaign, you will be able to capture the greatest business
opportunities at the forthcoming trade show.

For queries, please contact Ms. Koby Leung on tel: (852) 2240 4593, fax: (852) 2169 9651 or e-mail:
hklighting.visitor@hktdc.org.

Hong Kong Trade Development Council

B&(17) - BIEEEEINERER

B SRANHEAHBEREFBESKFENR 2014 K F. SERTHNEERRENR, BG%KA
30 ZERIR K HEE 2,000 ZEREMBMSURBREE. & TRSIELBINEREHH ERATER,
EHH IR S — R T SR ERIER 8, HPaE:

- EIEREEGE S, BRI R SMEARNEMMER
- RitFEREMHRREEGE

RE—LWS|BEFREE R EME DR LEHESRIIGRE, THRERREEEBEEMTHE
MEEER. Fit, FMRE BTR2GEAENER. HRESGFNERFTWRFILIER AT
ZENBFEER. R, ZATEEN SARRZNER. RASHBHERENFEHRIHER
AS PR EAE, UG REE R AR IERER.

BTHETIPRBRENREZH, FETEZEREBRNE, 1R 201449 A 19 HEIEE.
EMEERERL EARNNEANKE, BHRKEBRESS EQRAME—EENE. SBENERS

ESER

E¥IEEEE (852) 2240 4593 T {EE (852) 21699651 =% T/EP hklighting. visitor@hktdc. org Ei
%EJ&IJ\#HIHO

EERER LRI,

ELUBERE
L~/ "}
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To : Ms. Koby Leung, Hong Kong Trade Development Council (HKTDC)
Fax X (852) 2169 9651

From (Exhibitor Name):

HKTDC Hong Kong International Lighting Fair 2014 (Autumn Edition)
BEAEREEETEERMFEIR 2014
27-30/10/2014
Overseas Buyers Nomination Form for Hotel Sponsorship BEEZIE/INEREERIK

# 1 HHA Submission Deadline —19/9/ 2014

HEEZREHR Information of Nominated Buyer

AR

Name of Company:

BRER (F%//ME)

Name of Person: Mr. / Ms.

B\ Position:

/N TE)HBE Address:
EZ Country: B 4w Postal Code:
EEE Tel: {8H Fax:

B FEMY E-mail:

#FLE Web-site:

NE)EFS Nature of Business:
(Wholesaler, Importer, Buying Agent, Distributor, Retailer etc.?)

EXE NS E T BB EELFE? Buyer would be visiting the fair for the first time?
O £VYes O ZNo

BEIERBEELERIER. ARREFZBEFET, RASEBEARAENZEHRNETEERE
EE., INBHEM, FHHE (852) 2240 4593 BLP/NERRELR .

Please copy this nomination form for nominating more than 1 buyer. Priority of hotel sponsorship
will be given to new overseas visitor, and is subject to sole discretion of the HKTDC. For further
queries, please contact Ms. Koby Leung at tel: (852) 2240 4593.

L~/ ")

EBERR
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Circular @& (18) — Control of LED Lighting Equipment and

Associated Power Supplies

LED ErxE R ARMERHEZ EH

L~/ )

OFTA

C] S .
BAEER

NOTES ON AVOIDING RADIO INTERFERENCE CAUSED BY
- LED LIGHTING EQUIPMENT AND ASSOCIATED POWER SUPPLIES

With increasing use of LED lighting, we would like to have the attention of
manufacturers, suppliers, dealers, contractors, users of such equipment and other
relevant parties to the potential harmful interference that may be caused by LED
lighting equipment and the associated power supplies to the lawful
radiocommunications services, such as the FM radio and TV broadcasting services,
cellular mobile communications services such as GSM.

2 The Telecommunications (Control of Interference) Regulations (Cap 106B)
sets out the control limits for radio disturbances of certain classes of
non-telecommunications apparatus (including LED lighting equipment), which are
generally based on the international standards such as the standards published by the
International Special Committee on Radio Interference (CISPR) of the International
Electrotechnical Commission (IEC). For LED lighting equipment, the relevant limits
are specified in the CISPR standard entitled “CISPR 15 Limits and methods of
measurement of radio disturbance characteristics of electrical lighting and similar
equipment”. Copy of the latest CISPR 15 standard (edition 7.2) can be purchased
online from http://webstore.iec.ch/webstore/webstore.nsf/artnum/042471. CISPR 15
has an European equivalent, which is EN 55015.

3. While CISPR 15 contains radiated emission limits up to 300 MHz only, we
have found that the switching power supplies of some large LED lighting systems may
have the potential of causing interference to lawful radiocommunications services at
frequencies above 300 MHz, e.g. mobile phone base stations at 900 MHz may be
interfered with. As such, CISPR 15 may not be adequate to govern LED lighting
systems (including the associated power supplies) for the purpose of avoiding radio
interference above 300 MHz.

4. For power supplies, we find that the international standard “IEC 61204-3 Low
voltage power supplies, d.c. output - Part 3: electromagnetic compatibility (EMC)”
which contains radiated emission limits up to 1000 MHz may be relevant. Copy of
the latest version of IEC 61204-3 (edition 1.0) which can be purchased from
http://webstore.iec.ch/webstore/webstore.nsf/artnum/026515. IEC 61204-3 also has
an European equivalent, which is EN 61204-3.

BEEEBERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249

EAMFIEEEGEBRRRE SO NE S8 Email &8 exhibitions@hktdc.org www. hktdc.com
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5, As far as the CISPR and IEC standards and their equivalences are concerned,
we are taking steps to update the law to bring the relevant provisions for control of
interference in line with the current international standards.

6. To ensure that the radio disturbances emitted from the LED lighting equipment
and the associated power supplies will not cause harmful interference to other lawful
radiocommunications services, manufacturers, suppliers, dealers, contractors, users of
such equipment, and any other relevant parties shall make sure that the requirements
of IEC 61204-3 (or EN 61204-3) for the power supplies used with LED lighting
equipment, as well as the requirements of CISPR 15 (or EN 55015) for the LED
lighting equipment, are complied with.

7. For enquiry of the issue, please send email to chchan@ofta.gov.hk or call
Mr., C H Chan at telephone no. 2961 6718.

Office of the Telecommunications Authority
November 2010

A ELERE, SHEESE chchan@ofta. gov. hk 3 EE 852-2961 6718 B4R B EIRS -

L~/ )
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Circular (19) — The Energy Efficiency (Labelling of Products)
Ordinance, Cap. 598

Please note that with the coming into effect of the Energy Efficiency (Labelling of Products) Ordinance, Cap. 598, (the
"Ordinance") on 9 May 2008, compact fluorescent lamps (“CFLs") are now prescribed products in Hong Kong subject
to the provisions of the Ordinance.

Starting from 9 November 2009, CFLs are required to be supplied with energy labels in Hong Kong. Any person who
supplies CFLs without energy labels in Hong Kong will commit an offence and may be liable to a fine of HK$100,000.

Accordingly, Exhibitors should be aware that starting from 9 November 2009, CFLs supplied at the HKTDC Hong Kong
International Lighting Fair (Spring Edition) and HKTDC Hong Kong International Lighting Fair (Autumn Edition) will
have to bear the necessary energy labels.

For further information on the provisions of the Ordinance and the application for energy labels, please contact the
Electrical and Mechanical Services Department (‘EMSD”) (Public Enquiry Hotline: (852) 28083465; website:
http://www.emsd.gov.hk) which has issued a “Code of Practice on Energy Labelling of Products” (downloadable at
http://www.emsd.gov.hk/emsd/c_download/pee/Integrated Code of Practice (201003)(C)(Final).pdf) as a technical
guide for manufacturers, importers and suppliers of prescribed products to apply for the necessary energy labels and
comply with the provisions of the Ordinance.

Thank you very much for your attention.

B (19) - FEEEEE 598 T (BEilFdE (EmiRH) 56 WEKE

TERZBELEN 2008 £ 5 A 9 Hile, MAWBRNEELESE 598 B (REFRNE (ERIEEH) %61) ( “/%
f&fB1” ) FRRERIRTRAE @

SIHIRAE 2009 & 11 B 9 BB, FIATEEEEEN TR LB AMEZIEOIRENERER.
AT EE SRR SRR BIREE, THWHIRES 10 BTHR.

Hit, SRERIER 2009 £ 11 B 9 B, £ (FRAREETEERESTENR) & (FEEEREE
BIFRRAEEER) HEBNEREZOTES EREMAEGREREIRZEE.

BREZIEHIz NEMBFRIEEENE—LERN, SREVUEARETIIZER (AR (852) 2808
3465; EEH4BLE: http: //Wwwemsd gov.hk) . HWETIRECRBZEHZEL (EREREEERTAD, E
BEER. EORMEEEETHZIEGNREMPFLENRREZEE. S2RETN
http://www.emsd.gov.hk/emsd/c_download/pee/Integrated Code of Practice (201003)(C)(Final).pdf) FEZE 55T
g,

~n

ko=
ﬁ&nﬁ EHS o
-~/ "}
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Circular (20) — Insurance

The Exhibitor shall take out insurance policies to cover itself against all potential liabilities
imposed on it in these Conditions as well as possible legal liability for negligence and shall
produce such policy of insurance to the Organiser upon request. For insurance coverage details,
please refer to Exhibitor Manual Point 69 & 70 under “Rules & Regulations”.

http://www.hktdc.com/fair/hklightingfairae-en/s/431-For Exhibitor/HKTDC-Hong-Kong-Inte
rnational-Lighting-Fair-Autumn-Edition/Rules-&-Requlations.html

B (20) - tRpE

SRR T RE R AR AT AVBE R (L - DU Al RN R M B A R R T E R
° AR IREEE - FEIE R SRS R TR E G HAES 69 K 70 fif:

http://www.hktdc.com/fair/hklightingfairae-tc/s/431-For_Exhibitor/ 75 7 [ [ Pk 25 F& & 2 / 2 B oy 4
Aif.html

L~/ )

EEERS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel |EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
EAMEHEE A ARARRS LRSI Email B exhibitions@hktdc.org www. hktdc.com



	LFAE14_1st Circular_Cover_HK
	LFAE14_1st Circular_Circular (1) Online Order Form
	LFAE14_1st Circular_Circular (2) Booth Layout Plans
	LFAE14_1st Circular_Circular (3) Invitations_HK
	LFAE14_1st Circular_Circular (4) Move-in  out + Briefing_HK 2014
	LFAE14_1st Circular_Circular (5) Caution on Third Party (updated)
	LFAE14_1st Circular_Circular (6) Credit Card
	LFAE14_1st Circular_Circular (7) Immigration
	LFAE14_1st Circular_Circular (8) New Measures on Custom-Built Stand (revised by ES)
	LFAE14_1st Circular_Circular (9) socket (revised by ES)
	LFAE14_1st Circular_Circular (10) Electrical Installation (revised by ES)
	LFAE14_1st Circular_Circular (11) Construction Waste
	LFAE14_1st Circular_Circular (12) OT Charges
	LFAE14_1st Circular_Circular (13) Custom-Built Stands Height Limit
	LFAE14_1st Circular_Circular (14) ED Hall Issues
	LFAE14_1st Circular_Circular (15) Exhibit Storage
	LFAE14_1st Circular_Circular (16) Gift Sponsorship
	LFAE14_1st Circular_Circular (17) Buyer Nomination
	LFAE14_1st Circular_Circular (18) Control of LED
	LFAE14_1st Circular_Circular (19) Energy Efficiency
	LFAE14_1st Circular_Circular (20) Insurance

