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Dear Exhibitor, October 2014

Thank you for your participation in the HKTDC Hong Kong International Lighting Fair 2014 (Autumn Edition).
We are pleased to send you the second Exhibitor Package for your preparation:

A.

Important Materials
1) Exhibitor Check-in Form [Appendix 1],
2) Exhibitor Badges*,
3) Move-in Vehicle Permit,
4) “After 4:00 pm” Move-out Vehicle Permit,
5) Circulars on:
- Special circular on Packing Materials
- Use of Badges (Circular 1),
- Exhibitor’s Brief on Protection of Intellectual Property Rights (IPR) (Circular 2)
- Special Move-in and Move-out Arrangements (Circular 3),
- Reminder on Move-in & Move-out Schedule and Rate of Overtime Charge (Circular 4),
- Charges on Vehicles with Extended Stay during Move-in & Move-out Days (Circular 5),
- New Measures on Custom-Built Stand (Circular 6),
- Electrical Installation & Connection for Custom-Built Participation Exhibitor (Circular 7),
- The Energy Efficiency (Labeling of Products) Ordinance, Cap. 598 (Circular 8),
- Security Measures Against Thefts and Losses at the Fair (Circular 9),
- Subletting & Displaying Relevant Exhibits (Circular 10),
- Booth decoration and exhibits should be ready before the opening of the fair & Receiving Buyers at the
HKTDC Fairs (Circular 11),
- Caution on Third Party Promotional Offers (Circular 12),
- Caution on Rental of Credit Card Payment Terminals (Circular 13),
- Custom-Built Stand Height Limit (Circular 14),
- Special Issues at Expo Drive Hall [for exhibitors at Expo Drive Hall only] (Circular 15),
- Construction Waste and Exhibit Sample Disposal (Circular 16),
- Safety Regulation on the Use of Trolleys (Circular 17),
- Internet Access at the Fair (Circular 18),
- Lighting Condition Inside Hall (Circular 19),
- Move-out Arrangement on 30 October 2014 (Circular 20),
- Move-out Regulations (Circular 21),
- Donation Programme (Circular 22),
- Insurance (Circular 23),
- Attention to All Exhibitors (Circular 24),
- Exhibits and lighting effect (Circular 25).

*Remarks: Quantity depends on booth size. You are advised to keep the exhibitor badges with care and bring
along the exhibitor badges during the Exhibitor move-in day (October 26, 2014) and the fair period
(October 27-30, 2014). All on-site requests will be charged at HK$25 or US$3 for each exhibitor
badge.

Exhibitor Check-in Procedure

Exhibitors are required to bring along the enclosed Exhibitor Check-In Form (Appendix 1) with business
card and proceed to the Exhibitor Check-In Counter upon your arrival at the Expo Drive Entrance of the
Hong Kong Convention & Exhibition Centre on the move-in day (October 26, 2014) to collect the official
magazine, booth curtain, name card box and important on-site circulars. (Booth curtain is not
applicable for custom-built participation exhibitor.)

Should you have any queries, please feel free to contact Ms Jane Shek on (852) 2240 4134 or Mr. Aaron Leung
on (852) 2240 4811. We wish you every success in the upcoming fair.

[Ref: Non HK-Exhibitor (2)]
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Appendix 1 it 1

Exhibitor Check-In Procedure

ZEREECIESTR

Thank you for your participation in the HKTDC Hong Kong International Lighting Fair 2014 (Autumn
Edition).

The booth curtain*, together with a complimentary copy of the official magazine and fair information,
will be ready for your pick-up at the Exhibitor Check-In Counters on the move-in day of October
26, 2014. The Check-in counters will be set up at Expo Drive Entrance of the Hong Kong
Convention & Exhibition Centre from 8:30 a.m. to 8:00 p.m. Please bring along this letter and
your business name card/company chop to collect the said materials at the counters upon your
arrival at the fairground.

We wish you every success in the Fair.

Zi BERZHFEYERETBEASMTENRE 2014, FEEREN 2014 £ 10 A 26 HESF 8
B 30 47 =T 8 By, ?%I_Jltlﬂa&@TZ"?%H&/\TEDEEG?EE"%E%@%%“ DIEEEA
OXEREZ [ ZREBBELESEMN | ENRAHEY XEHESKEAMCARRIAREETZER.

REML BERIRLAD) !

Company Name AF]&HE:
Booth No. #H{5ES:

Contact Person B8 A :

Contact Tel Bf48E 55

Signature and Company Chop #&NEE:

* The booth curtain is for standard and premium booth exhibitors only

REMBERRETRELMGREUIZZSRY
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Special Circular — Packing Materials

Dear Exhibitor,

Kindly note that the rules and regulations regarding the packing materials will be strictly enforced by the
Hong Kong Convention & Exhibition Centre (HKCEC). Placing packing materials, such as carton boxes,
wooden boxes and plastic bags, above the ceiling or the booth, near the power sockets or inflammable
items and any public area are strongly prohibited. No electricity will be provided to the concerned
booth if any materials found leaving improperly at above mentioned locations.

In order to avoid any inconvenience, please arrange the packing materials to be taken away and stored by
your own forwarder, or to be stored in a proper and safe location within your booth, or you may consider
applying the storage service provided by Achieve Freight (HK) Ltd on or before 26 Oct 2014.

Attached please find the reply slip on the storage service provided by Achieve Freight (HK) Ltd. for your
necessary follow up.

Should you have further queries, please feel free to contact Mr. Aaron Leung at tel: 2240 4811 or Achieve
Freight (HK) Ltd at garrick.leung@achievefreight.com. The onsite contact of Achieve Freight (HK) Ltd will
be provided at later stage.

Thank you for your kind co-operation.

Hong Kong Trade Development Council
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@C Achieve Freight (HK) Limited

Application of Storage Service for Empty Packing Material
For HKTDC Hong Kong International Lighting Fair (Autumn Edition), 27-30 Oct 2014

Dear Exhibitor,

This is an application form for pick-up, storage and re-delivery of Empty Packing Materials
from/to your booth during Move-in and Move-out of the exhibition.

This is an optional service and please kindly fill out the below details and email this form to
garrick.leung@achievefreight.com if this service is needed.
Pick-up Date and Time: 10:00 — 18:00 on the 26" Oct

Re-delivery Date and Time: 16:00 — 18:00 on the 30" Oct

Please notice that the empty packings are not accessible before 1600 on the 30" ocT.

Related Fees:
HKD 280/Cbm Ordered by 21° Oct (17:00 HK Time)
HKD 320/Cbm - Ordered after 21% Oct (17:00 HK) and before 26™ Oct (15:00 HK)

This service is on first come first serve bases. No application will be accepted after the
application deadline, which is 26"0ct 2014 3:00pm.

Name of Exhibitor: Booth No.:

Contact Person and Phone No.:

Estimated No. of Pieces: Volume: (In Cubic Meter)

Type of Packing: Paper/Wood/Plastic/others:

Company Stamp and Signature Date

Declaimer: The Exhibitor further acknowledges and agrees that Achieve Freight (HK) Limited
and HKTDC shall not be responsible for any liability of damage or loss for any goods contains
in packing material as carton box, pallet and wooden case.
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Circular (1) - Use of Badges

In a bid to step up the security level at the fairground, access to the venue has been tightened, only
badge/wristband holders are allowed to enter the exhibition area.

(1) Use of Badges
Exhibitors and contractors must wear proper badges to enter the fairground during the move-in and
move-out periods.

(2) Use of wristband (Applicable to Transportation Workers only)

All _transportation workers must wear the valid wristband to enter the fairground.
Non-wristband holders are NOT allowed to enter the exhibition area on October 26, 2014 (the
move-in day) and October 30, 2014 (the move-out day). This wristband will be distributed by
HKCEC at loading area to your appointed transportation workers. Exhibitors will be fully
responsible for any misuses or losses of these wristband. Should you have any queries on
this arrangement, please contact Ms. Jane Shek at (852) 2240 4134 or Mr. Aaron Leung at
(852) 2240 4811.
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Circular (2) — Protection of Intellectual Property Rights (IPR) at HKTDC Exhibitions

Exhibitors' Brief

The Hong Kong Trade Development Council (HKTDC), the statutory body promoting Hong Kong's international
trade, is committed to fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on display infringes
someone else's intellectual property rights. These complimentary procedures are not the only way in which
complainants can file complaints. Complainants can also file complaints with Hong Kong Customs and Excise
Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisor, are designed to help establish whether there is a case to
answer so that complaints may either be pursued or resolved promptly.

Our aim is as much to protect the rights of individual exhibitors to be promptly cleared of unfounded complaints as it
is to uphold their obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors is drawn to Clause 43 of the conditions of participation, setting out rights
and obligations of exhibitors at HKTDC exhibitions:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any other part of the
display on the Stand do not in any way whatever violate or infringe any third party's rights including all intellectual
property rights including but not limited to trade marks, copyright, designs, names, and patents whether registered
or otherwise. The Exhibitor agrees to fully indemnify the Organiser and its agents, representatives, contractors and
employees against all costs, expenses and damages arising from any third party's claim of infringements by the
Exhibitor and/or the Organiser and/or the latter's agents, representatives, contractors or employees of such third
party's rights.

The Exhibitor agrees that it shall comply with any "Exhibitors' Brief on the Protection of Intellectual Property Rights at
HKTDC Exhibitions" ("Exhibitors' Brief") that the Organiser may issue from time to time, including abiding by any
complaint procedures and penalties stated in the Exhibitors' Brief, whether as a complainant of infringement of
intellectual property right or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any
of the terms and conditions of the Exhibitors' Brief, the Organiser shall have the sole and absolute discretion to ban
the Exhibitor and any of its parent, associate, affiliated and/or subsidiary companies from any or all future HKTDC
exhibitions and / or to further ban any representatives of the Exhibitor in question from entering the venue of the
current HKTDC Exhibition in which the Exhibitor is participating.

If a complainant/an Exhibitor ("complainant") files a complaint with the Organiser in accordance with the Exhibitors'
Brief and requests the Organiser to take action against an Exhibitor, the complainant agrees to hold the Organiser,
its agents, representatives, contractors and employees (including but not limited to their legal advisors) harmless
and to fully indemnify each and every one of them against any and all liabilities, losses, costs (including but not
limited to legal costs), expenses and damages of any nature whatsoever incurred or suffered by any of them as a
result of or however arising from any action that the Organiser, its agents, representatives, contractors or employees
(including but not limited to their legal advisors) may take in reliance of or as result of such complaint filed by the
complainant, or any other requests, directions or instructions made or given by the complainant pursuant to such
complaint. The complainant further agrees not to take any legal action or make any claim or demand against the
Organiser, its agents, representative, contractors or employees (including but not limited to their legal advisors) in
relation to such complaint and the alleged infringement of intellectual property rights.
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1. If you have any complaint involving infringement of your intellectual property rights, this should be reported to

10.

the Fair Management Office, where it will be handled by HKTDC Fair Officials and the Fair Legal Advisor
engaged by HKTDC.

If you receive a complaint at your booth, you should refer the complainant to the Fair Management Office.

Both the documents attached to the Exhibitors' Brief and the Fair Legal Advisor on site will specify the kind of
documents and other evidence necessary to support a complaint.

If the Fair Legal Advisor is satisfied, on the basis of the documents provided, that the complaint’s intellectual
property rights are valid and have been infringed by the display of the Exhibitors’ product or material in dispute
at the Fair, a HKTDC Fair Official will visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC's website (www.hktdc.com) to check whether the product or
any material in dispute is displayed on the said website. If so, the HKTDC has the sole and absolute discretion
to disable the link or otherwise take down / remove the disputed product or material from the Organizer’s
website in accordance with the HKTDC'’s Terms & Conditions for Printed Advertisement & Online Promotion
without further notice.

As Fair Organizer, HKTDC has the power to immediately take at least 3 photographs of the product or any
material in dispute.

The exhibitor will be asked to remove the product or material in dispute immediately from display and not to
trade in it for the remainder of the exhibition unless he/she can adduce evidence to show to the satisfaction of
the Fair Legal Advisor that he/she has the right to deal in such product or material. He/she will also be required
to sign an undertaking immediately to this effect. A copy of the signed undertaking and one copy of the
photograph will be given to the complainant and the Exhibitor. A further copy of the signed undertaking
together with one copy of the photograph will be retained by the HKTDC for its records.

If the HKTDC is notified by the Customs and Excise Department that it is investigating possible violation of
copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required to immediately remove the
product or material which is under investigation for the remainder of the fair.

If the exhibitor fails or refuses to co-operate with HKTDC under paragraphs 6 and/or 7 and/or 8 above, HKTDC
shall have the power, in its sole and absolute discretion, to ban the Exhibitor, or any parent, associate, affiliated
and / or subsidiary company, from any or all future HKTDC exhibitions.

HKTDC staff will visit any booth in respect of which a complaint has been received and accepted by HKTDC's
legal advisors, in order to reconfirm that the disputed product or material is no longer on display and is not being
traded. If the Exhibitor is found to have breached its undertaking not to display or deal with the product or
material in dispute during the remaining period of the Fair, HKTDC shall have the power, at its sole and absolute
discretion, to immediately terminate the Exhibitors' right of participation in the Fair in question without any refund
of the participation fee already paid by the Exhibitor and to ban the Exhibitor or any parent, associate, affiliated
and / or subsidiary company from any or all future HKTDC exhibitions.

Penalties

An exhibitor or any parent, associate, affiliated and / or subsidiary company may, in the sole and absolute discretion
of the HKTDC, be banned from any or all future participation in HKTDC exhibitions if :

a. after HKTDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or refuses to:

- allow HKTDC to immediately take 3 photographs of the disputed product or material in dispute;
- sign an undertaking immediately in favour of HKTDC in a form provided by HKTDC,
indicating its decision whether to remove or continue to display the product or material in dispute; OR

if the Exhibitor refuses to remove from display the product or material in dispute and a legal action brought
against the Exhibitor in relation to the display of the product or material in dispute is upheld by a Court in Hong
Kong, notwithstanding that the Exhibitor has signed an undertaking in favour of HKTDC and allowed HKTDC
to take photographs of the product or material in dispute during the Fair; OR
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c. The Exhibitor removes the product or material in dispute immediately from display and signs an undertaking
provided by HKTDC not to display or deal with any such item for the rest of the Fair period, but is subsequently
found to be in breach of such an undertaking; in which case the HKTDC shall, in addition, be entitled to
immediately terminate the Exhibitors' right of participation for the rest of the Fair period without refund of any
participation fee already paid by the Exhibitor; OR

d. There are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming its infringement
of intellectual property rights of the complainant(s) during two consecutive fair periods, notwithstanding that the
Exhibitor has cooperated with HKTDC during the Fairs by removing the disputed product or material from
display; OR

e. Within two consecutive fair periods there are four or more valid complaints filed against the same exhibitor
and which have been accepted by the Fair Legal Advisor:

- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items; OR

f. The Exhibitor is accused or convicted of any criminal offence relating to infringement of intellectual
property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright Ordinance sets out in detail
the different activities that constitute criminal offences. A person who commits such a criminal offence is liable to a
fine of HK$50,000 in respect of each infringing copy and to 4 years’ imprisonment or a fine of HK$500,000 and 8
years’ imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Konq)

Under the Trade Descriptions Ordinance, any person who:-
(i) applies a false trade description to any goods;
(i) supplies or offers to supply any goods to which a false trade description is applied; or

(i) has in his possession for sale, or for any purpose of trade or manufacture, any goods to which a false trade
description is applied commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any trade mark so nearly
resembling a registered trade mark as to be calculated to deceive also commits a criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be liable -
(&) on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and

(b) on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.
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Documents Required as Evidence of Subsistence and Ownership of Intellectual Property Rights

A. Copyright

1. date and place that the work was first made;

2. name of author and name of owner of the work;

3. original work or a certified copy of the original work e.g. design drawings, sketches;

4. proof of ownership of the work. In the event the author of the works is an employee of the complainant, contract

of employment;

in the event the author of the works is not the complainant nor an employee of the complainant, copyright

assignment evidencing assignment of copyright from author to complainant;

6. invoice, shipping document or other documents evidencing the date of (i) first sale of the product or article to
which the original copyright work relates or (ii) first publication of the relevant copyright work;

7. alternatively, an affidavit of the copyright ownership pursuant to Section 121 of the copyright Ordinance.

o

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong including any renewal
certificates or proof of renewal.

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong Kong including any renewal
certificates or proof of renewal.

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including any renewal certificates
or proof of renewal.

2. Awritten opinion from the complainant’'s Hong Kong patent agent or legal advisor that the Hong Kong patent is
valid and infringed by the display of the Exhibitor’s product or material in dispute during the Fair.

And any other evidence that the Legal Advisor may require depending on the specific facts of the case.
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Circular (3) — Special Move-in & Move-out Arrangements

Special Move-in and Move-out Arrangements

Special traffic arrangements will be implemented to minimize pressure to traffic caused on the move-in day (i.e.
October 26) and move-out day (i.e. October 30) of the HKTDC Hong Kong International Lighting Fair 2014
(Autumn Edition). These measures would be beneficial to both our valued exhibitors as well as the general public.
Exhibitors are recommended to pay attention to the details of the arrangement as below:

Special Move-in Arrangement (October 26, 2014)

A. Lorry/Light Goods Vehicle
(Goods vehicles will only be allowed to enter the HKCEC loading areas with the Vehicle Permit issued by
HKTDC AND the Trip Ticket issued at the Tsing Yi vehicle marshalling area)

Move-in procedure

1. Hong Kong Trade Development Council (HKTDC) issues a Move-in Vehicle Permit to all exhibitors in early
October.

2. Before proceeding to the HKCEC loading area, all vehicles MUST first report to the vehicle marshalling
area according to the time specified on the Vehicle Permit issued by HKTDC. The vehicle marshalling area
will be opened at 7:00 a.m. until all the move-in activities finished. The location of the vehicle marshalling
area will be in Tsing Yi vehicle marshalling area (please refer to the attached map).

3. Upon arrival at the vehicle marshalling area, the drivers MUST first present the Vehicle Permit issued by
HKTDC, queue up and wait for the further instructions given from the attendant of the vehicle marshalling
area. The waiting time at the vehicle marshalling area may vary and would depend on the total number of
vehicles, move-in speed and the prevailing traffic condition.

4. According to the traffic condition, a Trip Ticket will be issued to the drivers at appropriate time. The driver
must then proceed to HKCEC loading area within 2 hours with the HKTDC Vehicle Permit AND the Trip
Ticket.

5. Dirivers failing to present the above 2 permits will NOT be allowed to enter HKCEC loading area.

6. If the vehicle marshalling area becomes overloaded, further measures will be implemented at the Organiser’s
absolute discretion.

B, pri ~ar / Taxi

Move-in procedure

1. Private cars and taxis entering HKCEC area will NOT be required to present any Vehicle Permit nor report to
the vehicle marshalling area. However, drivers must enter HKCEC area via Expo Drive or Harbour Road
and unload their goods at the Expo Drive / Harbour Road Entrance. NO waiting or parking at the HKCEC
area is allowed.
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Special Move-out Arrangement (October 30, 2014)

A. Exhibitors who wish to use your own goods vehicles or other forwarder’s service

Exhibitors could also choose to use your own goods vehicles or forwarder’s service. A move-out vehicle permit
would be issued accordingly by early October 2014 with the following details:

ight Good hicl
(Entries to the HKCEC will only be allowed to goods vehicles with the Vehicle Permit issued by HKTDC AND the
Trip Ticket issued at the Tsing Yi vehicle marshalling area)

Move-out procedure

1.

Control point will be set-up at the entrance of HKCEC, only the vehicles with the Move-out Vehicle Permit
issued by the HKTDC AND the Trip Ticket issued at the Tsing Yi vehicle marshalling area are allowed to enter
the HKCEC after 4:00 p.m. on October 30, 2014.

Before proceeding to the HKCEC loading area, all vehicles MUST first report to the Tsing Yi vehicle
marshalling area (please refer to the attached map). The vehicle marshalling area will open from 2:00 p.m. on
October 30 and operate until all move-out activities have finished.

Upon arrival at the vehicle marshalling area, the driver MUST first present the Vehicle Permit issued by
HKTDC. Drivers should then queue up and wait for further instructions. The waiting time at the vehicle
marshalling area may vary and would depend on the total number of vehicles, move-out speed and the
prevailing traffic condition.

After 4:00 p.m. on the October 30, a Trip Ticket will be issued to the drivers at appropriate time. The driver
must then proceed to HKCEC loading area within 2 hours with the HKTDC Vehicle Permit AND the Trip
Ticket.

Drivers failing to present the above 2 permits will NOT be allowed to enter HKCEC loading area.

If the vehicle marshalling area becomes overloaded, further measures will be implemented at the Organiser’s
absolute discretion.

B. Other Transportations

1.

Private vehicles and taxis will be allowed to enter the HKCEC at the discretion of the traffic control attendants
during the move-out period. No waiting or parking at the HKCEC is allowed.

Free shuttle bus service from HKCEC to Tsim Sha Tsui, Central and Causeway Bay will be provided.
Exhibitors with hand-carry or light-weight exhibits may consider leaving the venue by taking the shuttle bus.
Please wear your badge for identification purpose and the seats are provided on a first-come-first-served
basis.

According to the traffic conditions, the police may implement traffic diversions

at the vicinity of HKCEC on the move-in and move-out day.

For enquiries, please call the HKTDC Customer Service Line: (852) 1830 668.
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Circular (4) — Reminder on Move-in & Move-out Schedule and
Rate of Overtime Charge for Move-in & Move out

Please kindly note the below move-in and move-out schedules of HKTDC Hong Kong International Lighting
Fair 2014 (Autumn Edition):

Move-in / Move-out Date / Time

Booth Construction Oct 25 9:00am — 10:00pm
Oct26 9:00am — 1:00pm

Booth Decoration Oct26 1:00pm — 6:00pm

Booth Dismantling (including Additional Lighting) Oct 30 6:00pm — 12:00 midnight

If you and / or your appointed contractors work after 12:00 midnight on move-in days (i.e. 25 & 26 October
2014) and move-out day (i.e. 30 October 2014), they shall pay to the Organiser the overtime penalty
claimed by HKCEC against the Organiser as follows:

) Charges for Overtime Move-in, i.e. work after 12:00 midnight on 25 and 26 October 2014, will be
calculated in accordance with the booth area assigned, regardless of its location:

Booth Area Overtime Charge (per hour)

20sgm or Below HKD2,400 / hr

Exceeding 20sgm to 50sgm HKD3,500 / hr

Exceeding 50sgm to 100sgm HKD4,800 / hr

Exceeding 100sgm to 500sgm HKD5,900 / hr

I) Charges for Overtime Move-out*, ie. work after 12:00 midnight on 30 October 2014, will
be calculated according to its exact booth location :

Location Overtime Charge between

0:00 — 3:00am (per hour)

Overtime Charge beyond
3:00am (per hour)

Hall 1A, 1B, 1C, 1E, 3C or 3E

HKD24,900 / hr

HKD49,800 / hr

Hall 1D or 3D HKD18,000 / hr HKD36,000 / hr
Hall 3B HKD20,750 / hr HKD41,500 / hr
Hall 3F, 3G, 5F or 5G HKD26,350 / hr HKD52,700 / hr
Hall 5B + 5C HKD44,950 / hr HKD89,900 / hr
Hall 5D HKD7,050 / hr HKD14,100/ hr
Hall 5E HKD27,050 / hr HKD54,100 / hr
Grand Hall HKD26,400 / hr HKD52,800 / hr
Grand Foyer HKD14,250 / hr HKD28,500 / hr

Convention Hall Aor C

HKD3,600 / hr

HKD7,200 / hr

Convention Hall B HKD5,200 / hr HKD10,400 / hr
Convention Hall Foyer HKD11,850 / hr HKD23,700 / hr
Theatre Foyer HKD3,150/ hr HKD®6,300 / hr

* The charge for overtime move-out is subject to HKCEC's final decision.

Finally, please complete your jobs on time so as to avoid unnecessary penalties.

Thank you for your cooperation.
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Circular (5) — Charges on Vehicles with Extended Stay During
Move-in & Move-out days

The Hong Kong Convention and Exhibition Centre (HKCEC) will impose charges on vehicles with extended
stay at the loading and unloading area of the HKCEC during move-in and move-out days of the HKTDC
Hong Kong International Lighting Fair 2014 (Autumn Edition).

According to the HKCEC, this practice is a result of several meetings with the Police and the Transport
Department to alleviate the traffic congestion by means of enhancing the loading and unloading efficiency
during the move-in and move-out days.

The key points of this measure are summarized as below:
1. Days where charges will be imposed

Charges will be imposed on those vehicles entering HKCEC loading and unloading areas on 26
October and 30 October 2014.

2. The Charges

1% 45 mins . Free

1% hour after 45 mins  : HK$100/hour or part thereof
2" hour after 45 mins  : HK$200/hour or part thereof
Lost Ticket : HK$500

3. Entry and Exit Control
The control point will be at the Truck Marshalling Area when vehicles are queuing for moving onward.
Vehicles allowed to proceed to the Hall Loading Area will be given a ticket with clock-in time. Leaving
vehicles will be clocked out at the control booth at the exit.

4. Payment Collection
Payment (if any) will be collected at the exit control booth in the Truck Marshalling Area with official
receipt.

5. Notice
Temporary prominent signs will be displayed at the Truck Marshalling Area showing the details of the
free time allowed for loading/unloading and applicable charges. Same will be printed on the clock-in
ticket.

The above measures had been practiced in previous years and it worked well and contributed to the
alleviation of traffic congestion. However, your support and understanding is the most important to facilitate
an efficient move-in / move-out practice for the HKTDC Hong Kong International Lighting Fair (Autumn
Edition).

Thank you for your cooperation.
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Circular (6) — Points to Note/New Measures on Custom-Built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built stands have been
implemented. Please pay attention to the summary as follow and refer to section 4 of the Exhibitors’ Manual for details.

Section Items

4.2 Information submission
Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late charge of
HK$2,000 (US$250) will be charged to the Exhibitor or its appointed contractor.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and “Certification of
<Electrical> installation, inspection & testing” (Form WR1) are also required.

422 Site work deposit
Calculation based on HK$200/US$25 per sqm. For two-storey construction stand, the site work deposit is doubled.

Minimum and maximum deposit amounts are HK$5,000 and HK$50,000 respectively.

4.2.3 Contractors are required to carry out and maintain public liability insurance in a sum not less than HK$10 million for
any single claim, unlimited in aggregate. The insurance should be maintained in force at all times during the
move-in period, exhibition period and move-out period, i.e. 25-31 Oct 2014.

4.24 Hall rental charges for over-time move-in and move-out

425 Maximum stand height
4.2.6 Submission of Structural Safety Certificate, Structural Calculations and Documentary Proof of Fire Services

Compliance
>
Stands & >2500mm & <4500mmH = 4500mmH or .
temporary structures two-storey construction
Stages or platforms { >1100mm & <1500mmH > 1500mmH
Suspended .Ilghtlng truss <100 kg > 100 kg
& equipment
Verify stability of Verify stability of design drawings

Authorized Person/ design drawings & prepare structural calculations

Registered Structural Engineer Supervise construction works at site

(AP/RSE) should be deployed to - ” ) T .
Verify stability after completion by issuing structural safety certificate

Submit design drawings By email 4 original copies with
to Organiser by 1 Sep 2014 y structural calculations*

Submit by dropping into the collection
box at Technical Services Counter Structural Safety Certificate™
by 1500 hrs on 26 Oct 2014

i fficial Electrical
Submit to Official Electrical Contractor Certificate of installation, inspection & testing (Form WR1)*

Upon Venue Operator’s /

Government Authority’s request Documentary Proof of Fire Services Compliance

* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in prohibition all access
to the stand/suspension of electricity supply throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety) Regulations
(Chapter 59) is applicable.

An Authorized Person can either be a Registered Architect (AP-List I), or a Registered Structural Engineer (AP-List Il),
or a Registered Building Surveyor (AP-list Ill). An Authorized Person is legally defined in the HKSAR Buildings
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Ordinance Chapter 123. For AP/RSE registry, please visit http://www.bd.gov.hk/english/inform/e rse 1.html.
Documentary Proof of Fire Services Compliance

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including but not limit
to drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or durably
flameproof and may be inspected by authorized personnel of Venue Operator or the Hong Kong Government to verify
compliance. As such, relevant documentation relating to fire tests, flame tests, fume tests and other similar tests
which may be required by the relevant legislation and regulations should be available upon request.

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint or
solution acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire Service
Installation Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be submitted to the
Organiser upon request, as documentary proof of compliance. Please refer to
http://www.hkfsd.gov.hk/eng/source/licensing/premises.htm#e3 for details. For Registered Fire Service Installation
Contractor registry, please visit http://www.hkfsd.gov.hk/home/eng/source/FSIC list_eng.pdf.

427 Electricity
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a registered
electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the
Official Electrical Contractor as per schedule mentioned above.

429 Reflective Vest

All Licensees and person requiring admission to the Licensed Area for any reasons in connection with building-u

or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest.

4.2.12 | Waste Reduction and Recovery Measures
In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong Convention &
Exhibition Centre has been approved as a waste producer for disposing mercury lamps. Nine recycling bins have
been placed at G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG loading area and Hall 5CEG
loading area.

4.2.13 : Construction Industry Safety Training Certificate

All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)

qualifications and have it properly displayed when working at HKCEC. HKCEC's security reserves the right to

refuse entry or remove personnel for those who fail to provide valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.14 : Requirements must be complied with by the Exhibitor and his/her appointed Contractor
4.2.15 : Deduction of site work deposit

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working environment. To
ensure a full compliance on the above rules, we will penalize offenders by refusing their participation in our future fairs, and
forfeiting totally the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the Hong Kong
Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of the industry that requires
proper attention. You and your appointed contractor(s) are advised to go through the guide Vvia
http://www.exhibitions.org.hk/english/media_detail.php?id=275

For queries, please feel free to contact:
Hall 1 — Mr Abel Kwan <email (abel.kwan@hktdc.org) or phone (852 2240 5466)>
Hall 3, 5 & Grand Hall — Mr Leo Chau <email (leo.yw.chau@hktdc.org) or phone (852 2240 5449)>

Thank you for your kind understanding and co-operation!
"
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Circular (7) — Electrical Installation & Connection for
Custom-Built Participation Exhibitor

To All Exhibitors and Contractors,

This is to notify you that the Custom-Built Participation exhibitors must have their own electrician. The official
contractor will not provide installation and connection services for those electricity supply items in order form
2. Total power consumption shall not exceed the current specified. Please note that all electricians working
in the exhibition hall must comply with the subsidiary regulation in the Government Electricity Ordinance -
Electricity (Registration). The electrical worker needs to present the registered certificate issued by
Electrical and Mechanical Service Department. “Certification of installation, inspection & testing” (Form
WR1) should be submitted to the Official Electrical Contractor by 1500 hrs on the last move-in day. Failing to
provide by 2200 hrs on the last move-in day will result in suspension of electricity supply throughout the fair
period.). The employer of the electrician shall be liable for any damage caused if the electrician fails to
comply with the above requirements. Organizer reserves the right to suspend the electricity supply until the
problem is rectified to comply with the above requirements. The license of the electrician and the employer
must be submitted to the Hong Kong Trade Development Council accompanied with Form 2 by fax at (852)
2169 9487 / 3521 0450. No separate order for individual power socket. Exhibitor should take full
responsibility for daily on/off their own main switch and maintenance.

Thank you for your co-operation.

Hong Kong Trade Development Council
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Circular (8) — The Energy Efficiency (Labelling of Products)
Ordinance, Cap. 598

Please note that with the coming into effect of the Energy Efficiency (Labelling of Products) Ordinance, Cap. 598, (the
"Ordinance") on 9 May 2008, compact fluorescent lamps (“CFLs") are now prescribed products in Hong Kong subject
to the provisions of the Ordinance.

Starting from 9 November 2009, CFLs are required to be supplied with energy labels in Hong Kong. Any person who
supplies CFLs without energy labels in Hong Kong will commit an offence and may be liable to a fine of HK$100,000.

Accordingly, Exhibitors should be aware that starting from 9 November 2009, CFLs supplied at the HKTDC Hong Kong
International Lighting Fair (Spring Edition) and HKTDC Hong Kong International Lighting Fair (Autumn Edition) will
have to bear the necessary energy labels.

For further information on the provisions of the Ordinance and the application for energy labels, please contact the
Electrical and Mechanical Services Department (‘EMSD”) (Public Enquiry Hotline: (852) 28083465; website:
http://www.emsd.gov.hk) which has issued a “Code of Practice on Energy Labelling of Products” (downloadable at
http://www.emsd.gov.hk/emsd/c_download/pee/Integrated Code of Practice (201003)(C)(Final).pdf) as a technical
guide for manufacturers, importers and suppliers of prescribed products to apply for the necessary energy labels and
comply with the provisions of the Ordinance.

Thank you very much for your attention.
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Circular (9) - Security Measures Against Thefts and Losses at the Fair

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’
goods and displays at the fair, the Hong Kong Trade Development Council (HKTDC) will put in place the
following measures and revised procedures:

1. Opening Hours of the Fair
The opening hours for exhibitors to enter the fairground will be as follows:

For Exhibitors For Visitors
October 27, 2014 (Mon) 8:30 am 9:30 am
October 28-30, 2014 (Tue-Thur) 8:30 am 9:30 am

2.  Strengthen Security Patrol
Extra security staff will be deployed in all the halls during daily morning set-up and end of fair move-out
periods. As most past incidences of thefts and losses, although few in numbers, had occurred during
the set-up and move-out periods, exhibitors are advised to be extra vigilant during these periods.

3. Exhibitors’ Badge
Enlarged prints will be used for the booth number on all exhibitors’ badges for easy identification.

4. Booth Curtain
Curtains for standard booths and premium booths exhibitors will be provided in the exhibitor check-in
kit. Please use the curtains for retaining privacy of your exhibits during non-opening hours.

These measures are designed to improve security against losses and thefts but are by no means
full-proof. Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also
reminded that the responsibilities for ensuring sufficient insurance cover against any losses or

damages rest on the exhibitors and not the organiser.

Thank you for your continuing support and we wish you every success at the forthcoming fair.
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Circular (10) — Subletting & Displaying Relevant Exhibits

We would like to bring your attention to two particularly important Exhibition rules which are set out in the
Terms and Conditions governing your participation in the Exhibition. Please take note and observe these
rules carefully.

1. Sub-letting

You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party.
Any Exhibitor found to be in breach of this sub-letting prohibition will be asked to immediately remove
all illegitimate third party business cards, materials and exhibits (promotional or otherwise) from its
Space or Stand at its own expenses and will also be banned from taking part in all the HKTDC trade
fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-
() promote, distribute or display exhibits, printed matters or graphic materials bearing its name or
distribute name cards of its own employee; and

(i) allow its own employee to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials
bearing the name of its wholly-owned subsidiary or any third party company having a formal agreement
with itself appointing the Exhibitor as agent or distributor of that third party company or (ii) allow the
employee of such subsidiary or third party company to solicit business for such subsidiary or third party
company at its Space or Stand. Please however be reminded that you MUST first obtain the prior
written permission from us by applying in writing to us at least 3 months before the commencement of
the Exhibition if you wish to conduct the said activities for your subsidiary or any such third party
company. We will expect to receive some form of documentation confirming the relationship between
you and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please
note that any Exhibitor found to be conducting the above activities for your subsidiary or any third party
company without having obtained our prior written permission will be treated as "sub-letting" in
contravention of the sub-letting prohibition. Please nonetheless be reminded that any of the above
activities can only take place in relation to products which fall into the same product category zone as
stated in the booth confirmation letter of the Exhibition.

2. Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as
stated in the booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of
their display area exhibiting the appropriate product under a designated product category zone, we
have the right and will have no hesitation to ask the Exhibitor to immediately relocate and/or terminate
its participation in the Exhibition, without any recourse on our part.

We would like to thank you in advance for your cooperation and understanding in complying with these

particular rules which have been brought to your special attention. These rules exist in order to keep a fair
and profitable business environment for all participants in the Exhibition.
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Circular (11) — Booth decoration and exhibits should be ready before the opening
of the fair & Receiving Buyers at HKTDC Fairs

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well
as upholding the quality of HK International Lighting Fair (Autumn Edition), exhibitors are reminded to have
their exhibits ready and their booths well-manned at least 30 minutes before the opening of the fair every
day. The fair will be opened to visitors on time.

It has come to our attention that there were incidents in which some exhibitors refused to receive certain
visiting buyers at their booths, which created some disputes. The Council would like to remind all exhibitors
that, according to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any
visitors solely based on their sex, disabilities, or other criteria prescribed by law by refusing their visit to their
booths.

The HKTDC, as the fair organiser, fully understands that a business has the right and discretion to formulate
its own business promotion strategy for certain market segments. However, in the context of an international
exhibition, and of maintaining the professional image of the exhibition and of Hong Kong as a trade fair
capital, exhibitors are requested to cooperate on the following:

All exhibitors should welcome visitors that are qualified and admitted by the organiser.
Exhibitors should treat all visitors courteously.
Exhibitors should not discriminate against any visitors due to their race or place of origin.

P w DN PR

Exhibitors should not display any discriminatory messages at their booths.

The HKTDC sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor
regarding the above with sufficient grounds is received, the Council will carefully review the application for
participation in future HKTDC events by that exhibitor and may have to take necessary actions.
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Circular (12) — Caution on Third Party Promotional Offers

It has come to the Organiser’s attention that Fair Guide (owned by Construct Data), Expo Guide (owned by
Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”) and Event Fair - The Exhibitors
Index have sent invitations to exhibitors inviting them to update or correct their data with their fair
directories. The Organiser would like to stress that neither the Fair Guide, the Expo Guide nor the Event Fair
has any connection with the Organiser or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has
been warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data,
Commercial Online Manuals and other similar guides and organisations. UFI has also reported that debt
collection agencies work in partnership with these guides to intimidate exhibitors for payment. The practice
of Construct Data has been considered as unconscionable and misleading by the Austrian Protective
Association. Recent information suggests that Construct Data has shifted its operation from Austria to
Mexico and/or Slovakia.

It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are
virtually identical. It is possible that Construct Data and Commercial Online Manuals are related companies
or are in some way connected. You should therefore exercise due diligence and care when being
approached for such invitations so as to avoid possible unwarranted and/or unnecessary financial
commitments. In order to protect your own interests, you are urged to read the contracts (including the small
print) and attachments carefully, as well as seeking legal advice, before signing any such documents.

The Organiser do not recommend that you sign any materials that you receive from Construct Data,
Commercial Online Manuals and/or and Event Fair. If you have mistakenly entered into contract with
Construct Data, Commercial Online Manuals and/or and Event Fair , you should notify Construct Data,
Commercial Online Manuals and/or and Event Fair in writing and inform them that you dispute the validity of
the contract on the basis of mistake and/or misrepresentation. You should take legal advice as to how to
respond to any demands for payment that you might receive.

For more information about UFI's action against Fair Guide, Expo Guide, Construct Data, please visit
http://www.ufi.org/Public/Default.aspx?CLEF _SITESMAPS=161

Should you have any questions, please contact Ms. Zoe Ip, Exhibitions Project Manager at Tel: (852) 2240
4067; or email address: zoe.sy.ip@hktdc.org of the Hong Kong Trade Development Council.

Hong Kong Trade Development Council
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Circular (13) — Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of credit
card payment terminal has offered its payment terminal rental service to exhibitors in exhibitions held in
Hong Kong, but failed to return the transaction amount to exhibitors before the deadline as stipulated in the
contract. The HKTDC would like to clarify that it has NOT appointed any credit card payment terminal
providers in ALL HKTDC fairs. To protect your own interests, you are reminded to exercise due diligence
and read all contracts carefully before appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HKTDC
Hong Kong International Lighting Fair (Autumn Edition). Should you have any questions, please contact Ms.
Zoe Ip at Tel: (852) 2240 4067; or email address: zoe.sy.ip@hktdc.org of the Hong Kong Trade
Development Council.
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Circular (14) — Custom-Built Stands Height Limit

All custom-built participations exhibitors should pay attention to the below updates of maximum booth
height:

Location Maximum Booth
Height

Hall 1A-E, Hall 3B-E & Hall 5B, 5C, 5E 5500mm

Grand Hall & Grand Foyer 5000mm

Hall 1A-E Concourse, Hall 3B-D Concourse & Hall 5D 4000mm

Hall 3E Concourse, Hall 3E South Concourse & Hall 5E South Concourse 3000mm

Hall 5B, 5C Concourse, Chancellor Room, Mezzanine 2 & 4, Meeting Room | 2500mm
Corridors and Foyers

Expo Drive Hall 2200mm

1) Starting April 2008, all new custom-built stands design shall not exceed the maximum booth height of
designated location.

2) New custom-built stands designs are defined literally, i.e. all custom-built stands are regarded as new
except those reused stands with identical design built as 2007’s without any structural modifications.
Otherwise, it will be subject to the height restriction as stated above.

3) From January 2010, all stands will be subject to the height restriction as stated above.
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Circular (15) — Special Issues at Expo Drive Hall
(for exhibitors at Expo Drive Hall only)

Due to different design of the exhibition hall, we would like to draw your attention to the following issues if
you are located at the Expo Drive Hall:

1. Maximum stand height is 2.2m. Decoration materials/exhibits/items placed exceeding 2.2m is prohibited.
2. All exhibitors have to use the special standard booth design (please refer to the Exhibitors’ Manual for
the booth layout of Expo Drive Hall). Custom-built stands or premium booth options will not be allowed.
3. In order to avoid activating the sprinklers, any hanging exhibits, stand materials or booth structures are
strictly prohibited.
4. Ceiling grid, ceiling beam and height extension for booths are inapplicable for exhibitors at Expo Drive
Hall.
5. If self-made structures or stand materials will be prepared, please make sure the materials are adhere to
the followings:
- All exhibits or stand materials directly facing the corridors should not exceed 1.6m; and
- All exhibits or stand materials putting on the sides should not exceed 1.75m; and
- All exhibits or stand materials will be placed inside booth area; and
- All stand materials must be fire resistant.

Should you have any queries, please contact Ms. Jane Shek on Tel: (852) 2240 4134.
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Circular (16) - Construction Waste and Exhibit Sample Disposal

(For Standard Booth and Premium Booth exhibitors)

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and
waste materials in the exhibition halls, loading docks and fire exit areas at all Hong Kong Trade
Development Council’s Trade Fair venues after fair end is strictly prohibited.

Any materials found leaving improperly will be removed or destroyed without further notice. The Organiser
will not be responsible for any loss and claim on all disposed items arise from the violation of conditions,

rules and regulations by the Exhibitor/Contractor

Thank you for your co-operation.
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Circular (17) — Safety Regulation on the Use of Trolleys

For safety reasons, exhibitors should take all precautions to avoid causing danger to others when
using trolleys at the exhibition venue.

All trolleys must be equipped with rubber protection borders and there must be two accompanying
staff when transporting your goods at the exhibition venue.

To avoid any injury resulting from the falling of goods, exhibitors are not allowed to use trolleys to
transport goods exceeding the size of Im x 1m x 1m.

If the exhibition venue is too crowded, the Organiser reserves the rights to stop exhibitors from
using trolleys and to follow additional safety measures.

For exhibits move-in and move-out of the exhibitor venue, exhibitors are recommended to appoint
professional forwarders to provide the transportation service.

* Please note that there will be NO trolley rental service at the fairground.
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Circular (18) — Internet Access at the Fair

To ensure smooth Internet access during the fair period for business usage that requires stable
connection (such as website demonstration, download of multimedia files, remote access to
company server, etc.) throughout the Fair, exhibitors are advised to order adedicated
Broadband Line inside your booth, instead of relying on the Wireless LAN service provided by
HKCEC (Please refer to FORM 5 in the “Order Forms”™).

All exhibitors are kindly reminded that the free Wireless LAN service operated
by HKCEC intends only for light and causal usage by a limited number of users simultaneously.
The wireless connection may fail or become slow and/or unstable during the fair period, and will
disconnect if the connection is idle for over 10 minutes. As an alternative to the free Wireless LAN
service, broadband connection will be set up by HKTDC in designated areas of the Fair for both
exhibitors and buyers.

If you encounter any problem with the Wireless LAN service onsite, please proceed to the
Customer Service counter at Hall 1A.
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Circular (19) — Lighting Condition Inside Hall

Lighting Condition
To facilitate the presentation of lighting product displays, the lights inside the exhibition hall will be dimmed

during the fair period.

Thank you for your kind attention.
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Circular (20) — Move-out Arrangement on 30 October 2014

For safety reasons, the HKCEC will implement the following measures to restrict the movement of oversized exhibits or
goods outside the exhibition halls during move-out of the HKTDC Hong Kong International Lighting Fair (Autumn
Edition) on 30 October 2014

1. The maximum size of exhibits or goods that can be hand-carried out of the exhibition hall is 81cmH x 56cmW X
33cmD. Safety checkpoints will be set up at all hall entrances & at the loading bay; any exhibits, goods and
luggage exceeding the aforementioned size will NOT be allowed to move through the hall entrances or the cargo
elevators in the loading bay.

2. Exhibitors will NOT be allowed to use any wheeled equipment (including but not limited to trolley, hand-cart,
platform cart, pallet truck and wheelbarrow) in all public circulation areas outside of the exhibition halls and
designated loading areas (including hall concourses, escalators and passenger elevators) during move-out.
Trolley travel cases / travel bags that can be hand-carried safely and within the above maximum size are
exempted from this rule. Please refer to the following examples:

Allowed v/ Not Allowed %

3. Exhibitors with oversized exhibits or goods to move out are required to use either the centralised local
forwarding service provided by the Organiser and/or to arrange their own forwarding agent or goods
vehicles for move-out. As usual, all goods vehicles (including trucks, lorries and light goods vehicles) with a
vehicle permit are required to proceed to the Tsing Yi vehicle marshalling area first to obtain a trip ticket before
they come to HKCEC.

4, Police checkpoints will be set up along the perimeter of the HKCEC for controlling all incoming vehicle traffic.
No unauthorised goods vehicles will be allowed to enter the HKCEC during the move-out period.

5. As a joint traffic operation by the Police and Transport Department, between 3:00pm and 7:00pm on the
move-out day, the HKCEC Phase 2 and the entire Expo Drive will also be closed to all unauthorized vehicles
including private cars and taxis. Such vehicles should use the Harbour Road Entrance of HKCEC Phase 1 for
pick-up and drop-off of passengers during this period.

(Note to Exhibitors: Please inform your buyers of the above Rules & Measures if they are to carry
samples/exhibits away from the Fair)
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Circular (21) — Move-out Regulations

Please note that all exhibitors are required to strictly abide by the move-out regulation. No
exhibitors can move out exhibits or dismantle their booths before the official closing time of
the Fair, i.e. 4:00 pm, October 30, 2014. Kindly understand that this will seriously disturb other
exhibitors’ business negotiations and adversely affect the image of the Fair.

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give verbal
warning to exhibitors who move out before the official closing time. If exhibitors insist to move out
early, the organiser reserves the right to reject future applications of the exhibitor.

Thank you for your attention.

BE(21) - HuHTH
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Circular (22) - Donation of Exhibits at HKTDC Hong Kong International
Lighting Fair 2014 (Autumn Edition)

To help conserving valuable resources and to help the needy, the Hong Kong Trade Development Council (HKTDC) is
glad to take part in the “Waste Electrical & Electronic Equipment (WEEE) Go Green” Programme operated by St.
James’ Settlement in occasion of the HKTDC Hong Kong International Lighting Fair 2014 (Autumn Edition).

“WEEE GO GREEN” is a community waste recovery project which aims at establishing the most comprehensive
waste electrical and electronic equipment recycling centre in Hong Kong. Through donation, refurbishment and
dismantling, wasted appliances can be recycled and regenerated so that they can benefit the needy and at the same
time help create a better environment for Hong Kong. From October 2010 till now, over 40,000 units of WEEE have
been collected. For further details, please visit http://weeegogreen.sjs.org.hk/eng/.

We sincerely call for your support in this meaningful campaign by donating lighting items or WEEE which are:
1. ready for use without the need to add any extra parts

2. matched Hong Kong’s standard electrical voltage of 220 volts

3. intact products

4. simple in packaging for ease of transportation

To participate, please return the reply form to us by fax to (852) 3521 3090 or email to aaron.yc.leung@hktdc.org
on or before 17 October 2014 (Friday). Kindly dismantle and pack the donated lighting items beforehand and you
are encouraged to send the packaged lighting products to Room G105, Hall 1C and Room G309, Hall 3D on 30
October 2014 (Thursday) from 3pm to 5pm. Or if possible, our staff will collect the donated exhibits from your booth
during this period.

We look forward to your support.

B (22) - BAHERTHEEEREENR2014 - RmiBkE
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Reply Form [O]{&

Please fax the reply form on or before 17 October 2014 (Friday) to (852) 3521 3090 or email to

aaron.yc.leung@hktdc.org. For enquiry, please contact Ms Zoe Ip at (852) 2240 4067 or Mr Aaron Leung at
(852) 2240 4811.

A 2014 £ 10 B 17 B( 2HF) BIEEZE (852) 3521 3090 s EERE aaron. yc. leung@hktdc. org. Ml
&, FHE (852) 2240 4067 BAEEEE /AT (852) 2240 4811 ELPHEES 4 BE4S,

Donation of Exhibits at
HKTDC Hong Kong International Lighting Fair 2014 (Autumn Edition)

BRAEERTEERMFENGR 2014 - RAIBE

D Yes, my company will participate A2\ BA$E 210
D No, my company will not participate N A B A E L0

Company Name 2 & & 7§ :
(same as the booth fascia EL#}{i 3B EFH[E])

Booth No. 1 {3 £ 5 :
Contact person B 48 A :
TelNo. & §

Fax No. (BH:

E-mail EH}:

Size of Donation B¢ ~T:

Quantity of Donation BE M= :
(no. of exhibits LABmEZE5T)

Quantity of Donation BERE = :
(no. of cartoon box LAAR &z #85T)

Please indicate the no. of cartoon box required from HKTDC if
necessary:

MFREREEEBIRMREE, BERHE:

Size of the carton box provided by HKTDC is

BB TR AR T A

19"(W) x 15"(D) x 13”(H)

NOTES E:

1. Forsafety reason, easily breakable items such as glass, ceramics, porcelain and the like will not be accepted for donation.
AREER, KGRI ERITEFWMENIBERR, FliNHEE, WESRE.
2. HKTDC reserves the right to reject any exhibits for donation. HEEEEARERNBEAEEREMNEHIBERR.
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Circular (23) — Insurance

The Exhibitor shall take out insurance policies to cover itself against all potential liabilities
imposed on it in these Conditions as well as possible legal liability for negligence and shall
produce such policy of insurance to the Organiser upon request. For insurance coverage details,
please refer to Exhibitor Manual Point 69 & 70 under “Rules & Regulations”.

http://www.hktdc.com/fair/hklightingfairae-en/s/431-For Exhibitor/HKTDC-Hong-Kong-Inte
rnational-Lighting-Fair-Autumn-Edition/Rules-&-Requlations.html

B (23) - Rz

SRR T RE R AR AT AVBE R (L - DU Al RN R M B A R R T E R
° AR IREEE - FEIE R SRS R TR E G HAES 69 K 70 fif:

http://www.hktdc.com/fair/hklightingfairae-tc/s/431-For_Exhibitor/ 75 7 [ [ Pk 25 F& & 2 / 2 B oy 4
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Circular (24) - Attention to All Exhibitors E5(24) ZEEFEITE

Electricity Supply B JJftFE

For the standard socket (if included in the booth package) provided by the organizer , please be reminded that the fuse
maximum capacity is 800watt for one electrical appliance only. Exhibitor should also check which type of socket you
have ordered (if any) and its power limitation. The fuse will be broken if electricity consumption exceeds the power
supply limit. HKD50 will be charged for each fuse re-installation. No multi-plug or extension cord are allowed to
be connected to the socket. HKTDC reserves the right to suspend the electricity supply until the problem is rectified
by the exhibitor concerned.

wmuoEMsRgREZEDHEE  Hg KHEEARP s00watt LT ZH —@EHEM -
SEMFERETHEAZEERER S EE/BEESFHRAELR U 7BEA
o iR ENZERBRENEALEBRILT T 2BBVINEE ERE
BEREBEHNER  —KBHARFHAREAXLHEEREANEEAMS R KM ESERE -

nm Hecaral

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the electrical safety
requirements (as shown in the picture).

SEEMAZESHG L HAERATAEE X2 H KO = W HEER) -

For those exhibitors who ordered lighting connections only, please contact the “Technical Services Counter” for power
supply once your lightings are installed.  The exhibitors shall be solely responsible for any consequences caused by
the electrical appliances they bring to the fair.

SEBECHMENEGRS (RETHET AL EEEEHN) - £48
B ghz "BUXERBE" UELZHENER -2RMBEHETHE
SIRZEMEREARARME -

Fair System & Furniture #{ir&EH8 & FE

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official booth structure.
Please request for booth modifications at our Technical Services Counter ONLY. Exhibitors are liable to any damage
caused to their booth fixtures and fittings at the fair.

BULEHASEAFEAMPEAZFHE  EXNREEMRE > P ST EEMET T - O
HEHEY FRBEURERBCFEGHSE BREBUERRESNEREQEEMEEREG
meEmEAaTEHE -

Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging objects from
ceiling beams and system panels are prohibited.

BRI B AEHE T A AR R E AR =N T Z W o RACKSER R i (B e S A M AT 0 -
For safety reasons, standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.

e, BEWIERT BT tiEsiETEE L -

HiE-

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be solely
responsible for death, injury, damages or any consequences in relation to the violation of any of the above guidelines.

RS AU e N BT A VB R AR E R, EER U BEMIES] > SRR BT - AB5E - BASREMERRIEAA
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Circular (25) — Exhibits and lighting effect

In order to provide a suitable environment for business exchange, kindly be reminded that all exhibits have
to be placed within the booth area and the overall lighting scheme and effect should be fine-tuned.

The organiser reserves the right to request the exhibitors to adjust their overall lighting schemes if
necessary. Thank you for your kind attention.

Hong Kong Trade Development Council

BE (25) - EmBEREENIR

b4
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